
All topics on the Agenda are potential Action Items.  

The Library will provide reasonable aids or services to afford an individual with a disability an equal opportunity to participate in all services, programs and facilities. Persons requiring assistance 
should notify Library of their needs well in advance to provide sufficient time to make an accommodation. Contact Library Administration at 847-825-3123, TTY 847-825-8217. 

Park Ridge Public Library  
Regular Board Meeting – AGENDA – March 15, 2022 at 7:00 PM 

Meeting Location: 
Park Ridge City Hall Council Chambers, 505 Butler Place, Park Ridge, IL 

1. Call to Order
2. Roll Call 
3. Public Comment
4. Consent Agenda

* Items listed below are considered routine by the Library Board and will be enacted by one motion. There will be no discussion of these items unless a Board
member so requests, in which event the item will be removed from consent for further discussion immediately after the Consent Agenda is approved. 

a. Approval of Minutes of the February 15, 2022 Regular Meeting of the Library Board
b. Ratify Bills Payable-Warrant Register for:

 Period 2, February 16, 2022      Period 2, February 28, 2022 

Library Fund Warrants  $78,119.81 Library Fund Warrants  $30,917.05 
Payroll  $87,936.45 Payroll $84,596.06 
Per Capita Grant Fund $0.00 Per Capita Grant Fund $0.00 

     North Suburban Digital Consortium $9,420.57 North Suburban Digital Consortium $1,334.36 
Total  $175,476.83 Total    $116,847.47 

c. Approve Cash Statement for all accounts for February 2022
d. Ratify disbursements from the Petty Cash Fund, $37.95
e. Approve the award of the 2022 Library Award, posthumously, to Rose Boghosian and Maurine Barinek 
f. Approve extension of the “Illness at the Workplace (COVID-19) for Library Staff” policy through June 30, 2022
g. Approve a 3-year contract with Orange Boy in the amount of $13,350, to be paid from the Computer Materials budget line 
h. Approve revisions to the Display Case/Exhibits, Community Bulletin Board, and Library Trustee Orientation policies and rescission of 

the Horticultural Displays policy

5. Treasurer’s Report
a. Approve the Consolidated Year to Date Revenue and Expenditures Report for February 2022 

6. President’s Report
7. Secretary’s Report
8. Library Director's Report 

a. Statistics 
b. Narrative 

9. Friends of the Library Report 
10. Unfinished Business 
11. New Business

a. Building & Grounds 
i. Approve award of HVAC System Duct Cleaning project to Kleen Air Service Corp., in the amount of $36,200.

b. Planning & Operations Committee
i. Approve revisions to the Bylaws of the Board of Trustees Park Ridge Public Library 

c. Updated Essential Government Functions resolution 
d. Staff Appreciation resolution 

12. Adjournment
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CALL TO ORDER 
President Rapisand called the meeting to order at 7:00 p.m. 

ROLL CALL 
Trustees Present: Lauren Rapisand, President; Karen Burkum, Alexandrea Hanba, Vice President, Josh Kiem, 

Danielle Powers, Gregg Rusk, David Somheil, Treasurer; Joseph Steinfels, Deepika 
Thiagarajan, Secretary  

Others Present: Joanna Bertucci, Library Director; Angela Berger, Lauren Bochat,  Alyson Doubek, Staci 
Greenwald, Jennifer Healy, John Priala, Anastasia Rachmaciej, Laura Scott, Library staff 

PUBLIC COMMENT 
None 

CONSENT AGENDA 
President Rapisand stated that the following items are included on the Consent Agenda and added that if a Board 
member so requests, that item will be removed from consent for further discussion after the Consent Agenda is 
approved.   

 Approval of Minutes of the January 18, 2022 Regular Meeting of the Library Board

 Ratify Bills Payable Warrant Register for Period 9, SY21 December 31,2021 and Period 1, FY22 January 16,
2022 and January 31, 2022

 Cash Statement for all accounts for January, 2022

 Ratify disbursements from the Petty Cash Fund, $6.99

 Ratify disbursements from the Gift Fund, $250.00

 Approve SY21 to FY22 capital carry forward of $334,985 Building Improvement Funds for the Ice Melt
System, update phone, replace PA system and additional expenses/projects

 Approve SY21 to FY22 operating carry forward of $6,272 Building Maintenance Funds for Door Lock Project

 Approve SY21 to FY22 operating carry forward of $10,000  Per Capita Public Relations Funds for Signage

 Approve proposal for Architectural Services from Williams Architects, not to exceed $24,500

 Approve revisions to the Conduct in General, Meeting Room, and The Studio policies.

 Approve rescission of the Business Organizations in the Library, Heritage Room, Special Services Room and
Equipment, and 3D Printing polices.

Trustee Kiem requested that “Approve rescission of the Business Organizations in the Library, Heritage Room, 
Special Services Room and Equipment, and 3D Printing policies.” be removed from the Consent Agenda for further 
discussion.   

Trustee Thiagarajan made a 
MOTION : To approve the Consent Agenda, as modified 
Trustee Steinfels seconded the motion 
Roll Call Vote: Yes:  Burkum, Hanba, Kiem, Powers, Rapisand, Rusk, Somheil, Steinfels, Thiagarajan 
Motion passed 

President Rapisand solicited discussion related to the agenda item “Approve rescission of the Business Organizations 
in the Library, Heritage Room, Special Services Room and Equipment, and 3D Printing policies.”  Trustee Kiem stated 
that in the interest of full transparency, he requested that this item be considered apart from the Consent Agenda.  

Return to Agenda
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He further stated that the proposed rescission of these polices reflect changes in the Library, the Board and the 
community.  There being no further discussion,  

Trustee Burkum made a 
MOTION : Approve rescission of the Business Organizations in the Library, Heritage Room, Special Services 
Room and Equipment, and 3D Printing policies 
Trustee Kiem seconded the motion 
Roll Call Vote: Yes:  Burkum, Hanba, Kiem, Powers, Rapisand, Rusk, Somheil, Steinfels, Thiagarajan 
Motion passed 

TREASURER’S REPORT 
Treasurer Somheil reviewed the FY22 Year to Date Revenue and Expenditures report on page 54 of the packet 
noting that with 8% of the fiscal year complete, 6% of the Operating budget has been expended.  He also noted the 
graph on that page that provides additional information on the timing of revenues and expenses.  He appreciates 
having this additional information as it emphasizes the Library’s dependence on property tax revenues and 
demonstrates how infrequently those revenues are received.   

Treasurer Somheil made a 
MOTION : To approve the FY22 Consolidated Year to Date Revenue and Expenditures Report for January, 
2022 
Trustee Rusk seconded the motion 
Roll Call Vote: Yes:  Burkum, Hanba, Kiem, Powers, Rapisand, Rusk, Somheil, Steinfels, Thiagarajan 
Motion passed 

Trustee Somheil then directed the Board’s attention to the SY21 Year to Date Revenue and Expenditures report on 
page 55 of the packet noting that these are final results for the fiscal year.  He further noted that Revenue for the 
year exceeded the budget by 13%, primarily due to earlier delays in receipt of taxes that came in during SY21.  In 
addition to revenues being greater than budgeted, Total Operating Expenses for the year were 86% while Total 
Capital expenditures were 47% of budget due to delays in completing some planned capital projects.  Funding for 
these projects is being carried forward to the FY22 budget.   For the fiscal year, total expenditures were 79% of 
budget, resulting in a net deficit spend of approximately $700,000, as opposed to the budgeted deficit spend of 
$1,708,772.  Treasurer Somheil concluded that this leaves the Library well positioned for next year’s levy request.   

Director Bertucci directed the Board’s attention to the graph on page 6 of the packet that shows the breakout of 
cash balances between operations reserve vs. capital funds available.  She noted that this graph will be updated 
going forward each month along with the revenue and expense breakouts on the YTD Revenue and Expenditures 
report.   

Treasurer Somheil made a 
MOTION : To approve the SY21 Consolidated Year to Date Revenue and Expenditures Report for Period 13, 
December 31, 2021 
Trustee Powers seconded the motion 
Roll Call Vote: Yes:  Burkum, Hanba, Kiem, Powers, Rapisand, Rusk, Somheil, Steinfels, Thiagarajan 
Motion passed 
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PRESIDENT’S REPORT 
President Rapisand stated that the Board is continuing to accept nominations for the 2022 Library Award until 
March 1, 2022 and encouraged additional nominations.  The award will be presented at the April, 2022 Board 
meeting.  Also noted was that the Board will plan to resume in person meetings in March. 

SECRETARY’S REPORT 
Secretary Thiagarajan reviewed the written report included in the packet on page 42 noting the articles related to 
this year’s Preschool Fair and the author event being presented on February 16, 2022 as part of the Library’s 
participation in the Illinois Presents programming consortium.  
President Rapisand asked how many Park Ridge patrons have registered for the author event.  Director Bertucci said 
that she will report that information back to the Board.   

DIRECTOR’S REPORT 
Director Bertucci provided updates that have occurred since the writing of her report included in the packet.  

 Programming will return to the originally planned formats given the decline in COVID cases that resulted
from the Omicron surge earlier in January.

 Due to new legislation, there are changes to the form for filing Statements of Economic Interest.  Further
guidance on this is expected in early March.

 The Library has returned to full staffing levels. Ms. Doubek has been working with the Facility and Patron
Services Manager to help diversify job posting sites with regards to positions that are being increasingly
difficult to fill.

 The new book drop was installed last Friday and patrons are expressing their “like” for this on social media
platforms.  A plaque will be placed on the drop to recognize The Friends of the Library and their generous
funding for this purchase.

 Update on the Ice Melt System – A third party contractor from Integrated Design & Supply was on site
today to evaluate the Ice Melt System as was promised by Andrew Jose, Green and Associates.  Along with
Mr. Jose and Mr. Priala, the contractor conducted a review of the system.  Additional testing will be
required before a final report is issued.  Director Bertucci reiterated that before a final payment will be
released to the installing contractor, a snowfall sufficient enough to test the system will be required.

 Director Bertucci noted that 45 policies have been reviewed and approved by the Board.  Policy review will
continue in the upcoming months and Director Bertucci expressed her appreciation for the Board’s
willingness to work with her on this important project.

 Bibliotheca has selected the Park Ridge Library as a showcase library for its successful implementation of
their equipment.  Ms. Rachmaciej has been invited to speak at a conference in April to share the Library’s
experience in installing and implementing the system and all that staff has done to facilitate the adoption
of this technology among patrons.

 Director Bertucci noted that January’s statistics were strong and that the level of attendance for Adult
programs was the highest achieved since the pandemic.  She also highlighted the fact that staff has been
able to bring back Battle of the Books with an in person format.  She invited the Board to stop by to
observe this program if they are in the building on Mondays or Thursdays at 4 pm through March 17.

 The Library has been selected as the recipient for the 2022 fundraising efforts of the 20th Century Club of
Park Ridge.  Director Bertucci has been invited to speak at the group’s April 23rd luncheon, the proceeds of
which will be donated to the Library with the request that funds be used to support outreach to senior
citizens in the community.  Director Bertucci expressed her gratitude for the Club’s consideration and
selection of the Library for this honor.
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 In response to President Rapisand’s inquiry, Director Bertucci explained how the contact-free pick up
process currently operates.  In response to a follow-up question from Trustee Burkum, Director Bertucci
explained the differences between the Homebound Delivery service provided by Reader Services staff and
the Home Delivery service provided by Patron Services staff.

 Trustee Steinfels inquired about the conference on Getting Patrons Back into the Library attended by Ms.
Healy.  Director Bertucci replied that based on that conference and another that she will attend along with
Ms. Healy, applicable ideas will be synthesized and will be a focus of marketing efforts for the year.  Trustee
Steinfels then asked about the types of information included in the Illinois Public Library Annual Report
(IPLAR) that staff is currently compiling.  Director Bertucci provided details of both the process, the many
types of information collected, and the subsequent use of that information at both a local, state and
national level.

 Trustee Rusk inquired about Wi-Fi usage statistics for the month of January.  Director Bertucci responded
that the information was not available at the time the packet was compiled due to an issue with the
vendor’s reporting software. She received the report today, approximately 20,000 sessions and 1,300
unique users for the month of January.

FRIENDS OF THE LIBRARY 
Director Bertucci reported that the Friends are continuing to accept donations for the spring book sale.  The Friends 
also delivered 310 books to Franklin School in Park Ridge and collected $155 in revenue. 

UNFINISHED BUSINESS 

None 

NEW BUSINESS 

Approve Digital Media Lab Policy 

Director Bertucci explained that since the Committee of the Whole meetings last week, some additional proposed 

changes have been made to the Digital Media Lab policy.  More specifically, these include a disclaimer of liability for 

damage caused by equipment in the lab along with a reminder regarding the applicability of copyright laws.  There 

being no questions on the changes, 

Treasurer Kiem made a 
MOTION : To approve the Digital Media Lab policy, as revised 
Trustee Steinfels seconded the motion 
Roll Call Vote: Yes:  Burkum, Hanba, Kiem, Powers, Rapisand, Rusk, Somheil, Steinfels, Thiagarajan 
Motion passed 

COVID-19 Masking Protocols 

Director Bertucci stated that given the improvement in COVID metrics, the high rate of vaccination in Park Ridge and 

Governor Pritzker’s plan to lift mask mandates throughout the state at the end of the month, masking in the Library 

will be optional, beginning March 1, 2022.  She responded to trustee’s questions regarding implementation of this 

mask optional environment.  With regard to signage, Director Bertucci stated that the Library will remain neutral on 

this by not suggesting that masks be worn, or not worn, in the building beginning March 1st.  President Rapisand 

asked Director Bertucci if she had received any comments about masking from the public during tonight’s meeting.  

Director Bertucci replied that she had not.   
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There being no objection, President Rapisand adjourned the meeting at 7:46 p.m. 
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Library Fund

CHASE
$4,338,855

Internal Operating Fund
LIBRARY PETTY CASH FUND .
Liberty Bank - Primary use to reimburse lost/paid patron fees 740$    
CASH ON HAND

540$    

Gift Fund
RESTRICTED GIFT FUND INVESTED FUNDS
BMO Harris - Opened when Liberty Gift Fund reached maximum balance 125,490$    
LIBRARY RESTRICTED GIFT FUND
Liberty Bank - Donations (not necessarily with spending restriction) 195,511$    

Endowment Fund
SPENSLEY LARGE PRINT ENDOWMENT
Library Funds $10,000 are a part of Chase Operating -$     
ENDOWMENT FUND  INVESTED FUNDS   
Parkway Bank CD -  Principal invested for 24 months.  159,846$    

Trust
*BRUCE MICHEL LIBRARY TRUST
Northern Trust - Technology Upgrades 258,306$    

*The Bruce Michel Library Trust funds are held at Northern Trust.  The funds are earmarked for 
technology upgrades throughout the library.  Requests for expenditure must be approved by
Mr. Bruce Michel's widow and are disbursed by Northern Trust.  The balance in this account is 
reported as of September 30, 2021, based on our quarterly account statement from Northern Trust.

Cash Statement
Calendar Year 22 -  Period 2 - January, 2022 through February 2022
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Return to Agenda
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Approval for payment from Gift Fund:

n/a n/a $0.00

Total $0.00

Ratify Disbursements from Petty Cash Account:

#1555 Pedro Abren 18.99$    
#1556 Lauren Pezzuto 18.96$    

Total: 37.95$    

Park Ridge Public Library
Ratification and Approval of Disbursements/Payments

February, 2022

Return to Agenda
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Park Ridge Public Library 

Library Award Nomination 

Purpose: To honor an individual who has performed extraordinary service to the Library. 

Eligibility: Except past honorees and current members of the Board of Trustees, anyone is eligible for the award. 
The honoree may be selected for service during the past year or for service over a period of years. 

I wish to Nominate: 

Name Maurine Barinek (Posthumously - Nominated Together with Rose Boghosian) 

Address: 

Phone Number: �_______________________ _ 

Nominated By: 

Name: Staci Greenwald and Mary Mason -Youth Services, Park Ridge Public Library 

Phone Number: �<8_ 4_ 7�) _7 2_0_ -3_2 _ 50 ________________________ _

Nominee's Association with Library: 
D Citizen/Patron 
D Friends of the Library Member 
D Past Board Member 

D Staff Member 
i;:zJ Volunteer 
D Other (please specify) ________ _ 

Please describe, in detail, the nominee's service to the Library and the impact of his/her involvement on the Library 
(attach a separate page, if necessary) 

See attached page. 

The Award recipient will be determined by the Communications and Development Committee, with approval from 
the Library Board of Trustees. The Award will be presented during National Library Week in April. 

A perpetual plaque inscribed with names of each annual honoree is displayed in the Library and the honoree will 
also receive an inscribed award. 

If you have any questions, please contact the Park Ridge Public Library at (847) 825-3123. 

Deadline for submission: March 1 

Please submit form to: Park Ridge Public Library 
Communications and Development Committee 
20 S. Prospect Avenue 
Park Ridge, IL 60068 

20 S. PROSPECT AVENUE, PARK RIDGE, IL 60068 I 847.825.3123 I www.parkridgelibrory.org 

Return to Agenda
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Memorandum 

Memo Date:  March 1, 2022 
From: Joanna Bertucci 
Meeting Type: Personnel Committee of the Whole 
Meeting Date: March 8, 2022 
Action Requested: For approval 
Subject: “Illness at the Workplace (COVID-19) for Library Staff” policy extension through June 30, 2022 

Background:  
The Library’s “Illness at the Workplace (COVID-19) for Library Staff” policy (attached) was extended, through March 31, 
2022 at the Board’s September 30, 2021 meeting.  At this time, the global COVID-19 pandemic remains an active risk. 

Previous Board discussion has addressed concern about not having a sick policy in place for all staff during the 
pandemic.  The major concern, which I also share, is that a staff member who may be experiencing symptoms of COVID-
19, may have to choose between following our Personal Wellness Check instructions to stay home if they are ill, or come 
to work in order to be paid for their scheduled hours.   

As of the writing of this memo, Illinois continues to be in a state of “disaster,” as defined in Governor Pritzker’s “Disaster 
Proclamation,” in place since March 12, 2020. 

No substantive changes were made to the policy.  Updates to policy language are intended to bring the policy up to date 
with regards to evolving guidance.  

Recommendation: 
I respectfully recommend that the Library Board of Trustees extend the “Illness at the Workplace (COVID-19) for Library 
Staff” policy through June 30, 2022. 

Attachment: 
Illness at the Workplace (COVID-19) for Library Staff policy 

Return to Agenda
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Policy Topic:  Illness at the Workplace (COVID-19) for Library Staff 

Effective Date:  April 1, 2021 

Expiration Date: June 30, 2022 

The health and safety of Library employees and patrons is our primary concern during this 
time. The following is a temporary Workplace Policy for Library employees in light of the 
coronavirus. The purpose of this administrative Policy is to respond to a public health 
emergency and is non-precedent setting.  

Purpose 
Coronavirus infectious disease (COVID-19) is an expanding global outbreak of respiratory illness 
that is spreading from person to person. Known symptoms at this time include fever, cough, and 
shortness of breath. 

Medical evidence indicates that the virus spreads between people who are in close contact with 
one another (within about 6 feet) through respiratory droplets produced when an infected person 
coughs or sneezes. It also may be possible that a person can get COVID-19 by touching a surface 
or object that has the virus on it and then touching his or her own mouth, nose, or possibly their 
eyes.  

Additionally, medical evidence indicates that the risk of infection with COVID-19 is higher for 
people who are close contacts of someone known to have COVID-19, such as healthcare workers 
or household members. Other people at higher risk for infection are those who live in or have 
recently been in an area with ongoing spread of COVID-19. 

The Park Ridge Public Library continues to adopt employee policies of the City of Park Ridge, 
which continues to work collaboratively and closely with the Cook County Department of Public 
Health, the Illinois Department of Public Health, government partners, hospital systems, and the 
business community to help minimize the spread of this disease.  

People can help protect themselves from respiratory illness with everyday preventive actions. 
Because the health and safety of our employees are among the Library’s highest priorities, 
employees are expected to follow current guidance from the World Health Organization (WHO), 
Centers for Disease Control and Prevention (CDC), as well as current guidance from State and 
local authorities, which may include: 

 Avoiding close contact with people who are sick;

 Maintaining social distancing

 Wearing personal protective equipment;

 Avoiding touching your eyes, nose, and mouth;

 Avoiding shaking hands or other personal contacts with people;

 Staying home when you are sick;
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Coronavirus Disease 2019 (COVID-19) 
Workplace Policy  
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 Covering your cough or sneeze with a tissue, then throw the tissue in the trash;

 Cleaning and disinfect frequently touched objects and surfaces using a regular household
cleaning spray or wipe; and

 Washing your hands often with soap and water for at least 20 seconds, especially after
going to the bathroom; before eating; and after blowing your nose, coughing, or sneezing.

The World Health Organization’s advice to the public can be found at: 
https://www.who.int/emergencies/diseases/novel-coronavirus-2019/advice-for-public 

General Guidance  
Employees are required to stay home if they experience fever, cough, and shortness of breath. 
Employees should remain at home and not come to work until: 

They have had no fever for at least 24 hours without the use of fever-reducing or other 
symptom-altering medicines (e.g. cough suppressants) 
AND 
Other symptoms have improved 
AND 
At least 5 days have passed since their symptoms first appeared. 

As the CDC issues new guidance and recommendations on COVID-19, the Library will 
follow them.  

Employees should notify their supervisor and stay home if they are sick. 

Employees may be required to self-quarantine or may be subject to mandatory quarantine as 
ordered by the applicable Department of Health. 

Leaves of Absences Related to COVID-19 
Employees who are seeking leave for reasons outside of this Policy may be eligible for leave 
pursuant to other leave provisions contained in the City of Park Ridge Employee Manual and 
Library Appendix.  

Emergency Paid Sick Leave (EPSL) 

 Eligible Employees. All Library employees are deemed an eligible employee.

 Reason for Leave. Employees who are unable to work, including unable to telework,
because the employee is:

1. Subject to a federal, State, or local quarantine or isolation order related to COVID-
19;

2. Been advised by a health care provider to self-quarantine related to COVID-19;
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3. Experiencing COVID-19 symptoms and is seeking a medical diagnosis;

4. Caring for an individual subject to an order described in bullet point (1) or self-
quarantine as described in bullet point (2);

5. Caring for his or her child whose school or place of care is closed (or childcare
provider is unavailable) due to COVID-19 related reasons; or

6. Experiencing any other substantially similar condition specified by the U.S.
Department of Health and Human Services.

7. The employee is seeking or awaiting results of a COVID-19 test or diagnosis
because either the employee has been exposed to COVID-19 or the employer has
requested the test or diagnosis

8. The employee is obtaining a COVID-19 immunization

9. The employee is recovering from an injury, disability, illness, or condition related to
the COVID-19 immunization

 Amount of Leave. Employees may be eligible for up to two weeks (75 hours, or a
part-time employee’s two-week equivalent) of paid sick leave. The extension of this
policy does reset the amount of time an employee may take.  In other words, if an
employee has already used all or a portion their allotted EPSL time prior to the current
effective date of this policy, additional leave beyond the original provision is available.

 Existing Policy

o There will be no payment for unused sick leave pay under this Temporary
Policy, nor will employees be permitted to carry-over any unused sick leave
under this Temporary Policy beyond the policy’s expiration date.

o Paid sick leave granted under this Temporary Policy is not eligible for
conversion to IMRF service credits.

 Certification. Employees may be required to provide certification confirming the need
for leave, consistent with the library’s existing Paid Sick Leave policy and this
Temporary Policy.

Work Remote Policy 
For those employees whose job duties are determined by the Department Manager to be able to 
be performed remotely, the Library may allow those employees to work remotely at the discretion 
of the Library Director.  

Employees may be allowed to work remotely if the Department Manager determines that their job 
duties permit such work. Authorization to work remotely may be given only by the Library Director. 
Employees that are authorized to work remotely shall not be considered absent and will not be 
required to use any leave pursuant to the Library’s leave policies. 
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Employees that are authorized to work remotely will be given appropriate equipment, as 
determined by the Library Director, to allow the employee to remotely access the Library’s server 
and electronic mail while working remotely. Employees authorized to work remotely are expected 
to continue to perform their assigned tasks. All employees who work remotely are directed to find 
a safe place, free from unreasonable physical restrictions and risks, in which to engage in work. 
Employees working remotely shall employ reasonable care in the course of performing work in 
the home or other distant location.  

Work Area  
The evening cleaning crew has been instructed to wipe down light switches, door handles and 
other frequently touched surfaces. Maintenance staff will also be doing a mid-day wipe down. 

Employees should routinely clean or sanitize their workstations (including Library van if 
applicable), telephones, and keyboards with anti-bacterial solution or wipes. Work areas should 
have tissues and alcohol-based hand sanitizer available for use. If additional supplies are needed, 
supervisors should be notified. Employees should follow the CDC’s guidelines described above.. 

Continuity of Service Plan  
Department Managers are responsible for developing their continuity of service plans, and any 
modification are required to be approved by the Library Director or designee.  

Travel  
The Library Director may limit domestic travel based on current metrics and approve only mission-
critical domestic travel.  

Updates to Workplace Policy  
The Library will continue to monitor all aspects of the COVID-19 pandemic and consider 
updates to this Policy accordingly. 

Revised: XXX 
Revised: December 18, 2021 
Revised: September 21, 2021 
Approved: April 20, 2021 
PRPL Board of Trustees 
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Policy Topic:  Illness at the Workplace (COVID-19) for Library Staff 

Effective Date:  April 1, 202121  

Expiration Date: September 30, 2021 March 31, 2022 June 30, 2022 

The health and safety of Library employees and patrons is our primary concern during this 
time. The following is a temporary Workplace Policy for Library employees in light of the 
coronavirus. The purpose of this administrative Policy is to respond to a public health 
emergency and is non-precedent setting.  

Purpose 
Coronavirus infectious disease (COVID-19) is an expanding global outbreak of respiratory illness 
that is spreading from person to person. Known symptoms at this time include fever, cough, and 
shortness of breath. 

Medical evidence indicates that the virus spreads between people who are in close contact with 
one another (within about 6 feet) through respiratory droplets produced when an infected person 
coughs or sneezes. It also may be possible that a person can get COVID-19 by touching a surface 
or object that has the virus on it and then touching his or her own mouth, nose, or possibly their 
eyes.  

Additionally, medical evidence indicates that the risk of infection with COVID-19 is higher for 
people who are close contacts of someone known to have COVID-19, such as healthcare workers 
or household members. Other people at higher risk for infection are those who live in or have 
recently been in an area with ongoing spread of COVID-19. 

The Park Ridge Public Library continues to adopt employee policies of the City of Park Ridge, 
which continues to work collaboratively and closely with the Cook County Department of Public 
Health, the Illinois Department of Public Health, government partners, hospital systems, and the 
business community to help minimize the spread of this disease.  

People can help protect themselves from respiratory illness with everyday preventive actions. 
Because the health and safety of our employees are among the Library’s highest priorities, 
employees are expected to follow current guidance from the World Health Organization (WHO), 
Centers for Disease Control and Prevention (CDC), as well as current guidance from State and 
local authorities, which may include: 

 Avoiding close contact with people who are sick;

 Maintaining social distancing (six feet);

 Wearing personal protective equipment;

 Avoiding touching your eyes, nose, and mouth;

 Avoiding shaking hands or other personal contacts with people;

 Staying home when you are sick;

16



Coronavirus Disease 2019 (COVID-19) 
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 Covering your cough or sneeze with a tissue, then throw the tissue in the trash;

 Cleaning and disinfect frequently touched objects and surfaces using a regular household
cleaning spray or wipe; and

 Washing your hands often with soap and water for at least 20 seconds, especially after
going to the bathroom; before eating; and after blowing your nose, coughing, or sneezing.

The World Health Organization’s advice to the public can be found at: 
https://www.who.int/emergencies/diseases/novel-coronavirus-2019/advice-for-public 

General Guidance  
Employees are required to stay home if they experience fever, cough, and shortness of breath. 
Employees should remain at home and not come to work until: 

They have had no fever for at least 24 hours without the use of fever-reducing or other 
symptom-altering medicines (e.g. cough suppressants) 
AND 
Other symptoms have improved 
AND 
At least 510 days have passed since their symptoms first appeared. 

As the CDC issues new guidance and recommendations on COVID-19, the Library will 
follow them.  

Employees should notify their supervisor and stay home if they are sick. 

Employees may be required to self-quarantine or may be subject to mandatory quarantine as 
ordered by the applicable Department of Health. 

Leaves of Absences Related to COVID-19 
Employees who are seeking leave for reasons outside of this Policy may be eligible for leave 
pursuant to other leave provisions contained in the City of Park Ridge Employee Manual and 
Library Appendix.  

Emergency Paid Sick Leave (EPSL) 

 Eligible Employees. All Library employees are deemed an eligible employee.

 Reason for Leave. Employees who are unable to work, including unable to telework,
because the employee is:

1. Subject to a federal, State, or local quarantine or isolation order related to COVID-
19;

2. Been advised by a health care provider to self-quarantine related to COVID-19;
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3. Experiencing COVID-19 symptoms and is seeking a medical diagnosis;

4. Caring for an individual subject to an order described in bullet point (1) or self-
quarantine as described in bullet point (2);

5. Caring for his or her child whose school or place of care is closed (or childcare
provider is unavailable) due to COVID-19 related reasons; or

6. Experiencing any other substantially similar condition specified by the U.S.
Department of Health and Human Services.

7. The employee is seeking or awaiting results of a COVID-19 test or diagnosis
because either the employee has been exposed to COVID-19 or the employer has
requested the test or diagnosis

8. The employee is obtaining a COVID-19 immunization

9. The employee is recovering from an injury, disability, illness, or condition related to
the COVID-19 immunization

 Amount of Leave. Employees may be eligible for up to two weeks (75 hours, or a
part-time employee’s two-week equivalent) of paid sick leave. The extension of this
policy does reset the amount of time an employee may take.  In other words, if an
employee has already used all or a portion their allotted EPSL time prior to the current
effective date of this policy, additional leave beyond the original provision is available.

 Existing Policy

o There will be no payment for unused sick leave pay under this Temporary
Policy, nor will employees be permitted to carry-over any unused sick leave
under this Temporary Policy beyond the policy’s expiration date.

o Paid sick leave granted under this Temporary Policy is not eligible for
conversion to IMRF service credits.

 Certification. Employees may be required to provide certification confirming the need
for leave, consistent with the library’s existing Paid Sick Leave policy and this
Temporary Policy.

Work Remote Policy 
For those employees whose job duties are determined by the Department Manager to be able to 
be performed remotely, the Library may allow those employees to work remotely at the discretion 
of the Library Director.  

Employees may be allowed to work remotely if the Department Manager determines that their job 
duties permit such work. Authorization to work remotely may be given only by the Library Director. 
Employees that are authorized to work remotely shall not be considered absent and will not be 
required to use any leave pursuant to the Library’s leave policies. 
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Employees that are authorized to work remotely will be given appropriate equipment, as 
determined by the Library Director, to allow the employee to remotely access the Library’s server 
and electronic mail while working remotely. Employees authorized to work remotely are expected 
to continue to perform their assigned tasks. All employees who work remotely are directed to find 
a safe place, free from unreasonable physical restrictions and risks, in which to engage in work. 
Employees working remotely shall employ reasonable care in the course of performing work in 
the home or other distant location.  

Work Area  
The evening cleaning crew has been instructed to wipe down light switches, door handles and 
other frequently touched surfaces. Maintenance staff will also be doing a mid-day wipe down. 

Employees should routinely clean or sanitize their workstations (including Library van if 
applicable), telephones, and keyboards with anti-bacterial solution or wipes. Work areas should 
have tissues and alcohol-based hand sanitizer available for use. If additional supplies are needed, 
supervisors should be notified. Employees should follow the CDC’s guidelines described above., 
as well as wearing a face covering at all times while working in the Library building.  

Continuity of Service Plan  
Department Managers are responsible for developing their continuity of service plans, and any 
modification are required to be approved by the Library Director or designee.  

Travel 
As directed by the Library Director, Library employees should not schedule attendance at any in-
state or out- of-state conferences where they are representing the Library. The Library Director 
may limit domestic travel based on current metrics and approve only mission-critical domestic 
travel. Library employees shall not attend any gatherings of greater than 10 people until further 
notice. 

Updates to Workplace Policy  
The Library will continue to monitor all aspects of the COVID-19 pandemic and consider 
updates to this Policy accordingly. 

Revised: XXX 
Revised: December 18, 2021 
Revised: September 21, 2021 
Approved: April 20, 2021 
PRPL Board of Trustees 
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Memorandum 

Memo Date: March 4, 2022 
From: Joanna Bertucci, Library Director 

Jennifer Healy, Marketing and Public Relations Supervisor 
Meeting Type: Planning and Operations Committee of the Whole 
Meeting Date: March 8, 2022 
Subject:  Digital Communications and Engagement Platform 

Background: 
The third initiative of the Library’s strategic plan, “align with strategy and set the stage for development” lists a goal for the library to “develop and launch 
engagement strategy and action plan to increase partnerships, build relationships and more.”  

To develop that goal, Jennifer Healy, our Marketing and Public Relations Supervisor, and I have been brainstorming ideas to ramp up our engagement strategy.  

One of the primary ways we engage with our community is through our eNewsletter.  The eNewletter is sent out twice a week targeted to adult and youth 
program offerings and services. Currently, we have approximately 14,250 subscribers.  We know that our eNewsletters are very well received by our patrons as 
our Adult Services and Youth Services eNewsletters have an open rate of 45% and 43%, respectively.  

Ninety percent of Americans over the age of 15 use email. Unlike social media, local news media, and Google, email is a marketing channel that allows us to 
have complete control over not only our message but to whom it is being sent. 

Currently, the marketing team uses a product called LibraryAware to develop and send eNews communications.  Additionally, LibraryAware is used to create 
book lists, read alike lists, and templates for thematically themed book display ephemera (bookmarks, flyers, signage, etc.) by our Adult and Youth Services staff.  
LibraryAware is provided to the Library through our consortium (CCS) as part of our annual membership fee.  While LibraryAware works very well for creating 
reader’s advisory or reference pathfinder materials, it is not an effective tool for our weekly eNewsletters.  The back-end system is template based, which does 
not lend itself to custom formatting.  Additionally, LibraryAware is not designed to track how eNews recipients engage with the newsletter and does not provide 
any metrics to help us better understand patron behavior. 

Return to Agenda
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Memorandum 

Recommendation: 
Ms. Healy began researching other services to not only redo the eNewsletter, but that would also be used as a marketing tool to provide usage data and analysis. 
A summary of her findings are included in the chart below: 

Company 

Orange Boy – Savannah Mail Chimp 

Patron Point 

Pros/Cons ● Caters to Libraries
● Allows for import of our patron

database to send targeted emails to
patrons.

o We can run a report and send
an email to patrons who
haven’t used their card in 6
months.

o We can send new cardholders
follow-up welcome email

● Recommended by 200+ Libraries
● Reputation for excellent customer

support

● Designed for a corporate/for
profit environment

● Products and services are not
specialized for Libraries

● Offers only annual contracts and
pricing is based on subscriber
count.  Costs going forward would
be higher as we hope to grow our
eNewsletter subscription list.

● Specific to libraries
● Allows for data import to send targeted

emails
● Enables automated emails such as

anniversary of registering for a card,
reminders of expiration, etc.

● Embedded forms for our website allow
patrons to opt-in to specific updates on
our services and offerings

● Dedicated account manager for tech
support

Cost Year 1: $4,000 
+ one-time $1,350 implementation and training 
fee
Year 1: $5,350
Year 2: $4,000
Year 3: $4,000
Total 3-Year Contract: $13,350

1-Year Contract:
$3,880 – based on a maximum of 15,000
subscribers.

One-time setup: $5,000 
Annual subscription: $6,000 

Suggestion Motion: 
Approve a 3-year contract with Orange Boy in the amount of $13,350, to be paid from the Computer Materials budget line. 
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SAVANNAH PROPOSAL
Park Ridge Public Library

February 4, 2022

Contact:
Jaime Hirschfeld
(202) 689-4373

jaime@orangeboyinc.com
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SAVANNAH OVERVIEW 

Savannah® is a Software-as-a-Service (SaaS) intelligent library management suite to measure, manage, 
and market your library.  This single, cloud-based system eliminates the need for libraries to access 
multiple sites or sift through reams of paper to make decisions and serve their customers. Savannah 
provides the software products outlined below in one place to manage your library efficiently, or as we 
like to say, intelligently.   

OrangeBoy’s Savannah platform takes its format of Software as a Service (SaaS) to heart.  The software 
portion of the offering provides a set of tools to measure library performance, understand and respond 
to demand for library services, report results to the community, allocate resources, communicate with 
customers, identify patterns of use, and secure feedback, to mention a few. 

However, it is our service portion of the offering that truly sets us apart. Our account management and 
support teams assist the Library with data uploads and integration, Messaging support, analysis, 
campaign strategy and development, customer insights, and much more.  Most of the enhancements to 
Savannah over the past five years have come directly from this close association with our clients.   

• Data warehouse - Libraries can import circulation, e-content, computer use, program
attendance stats, and much more in one secure place hosted in a cloud environment that is
accessible by all designated library stakeholders.  Data also connects to Excel and BI tools like
Microsoft Power BI and Tableau, for data analysis and visualizations.

• Proprietary library customer segmentation tool – Savannah achieves segmentation by grouping
library users based on shared usage from the library’s various service lines, including computer
usage, print and AV usage, and digital usage, as well as the frequency of use.  This helps libraries
target communication efforts and allocate resources to customer segments based on what they
need and expect from the library.

• Reporting library and supporting analysis tools - Updated weekly, the data visualizations and
infographics provide actionable data as an effective means of understanding where the library is
in relation to its goals.  Libraries can identify meaningful statistics about their customers and
visualize and interpret data easily with instant statistics on library performance. Reports are
interactive, so users can view data in ways most meaningful to them.  Users can utilize the
standard Business Intelligence Reports, customize these reports for their own needs, and create
unique reports.  Also, users have access to query-based or more robust analytical tools to
analyze data. The platform also allows the library to benchmark organizational performance
against other Savannah libraries with selected Community Metrics.

• Customer email communications engine with feedback tools – Libraries can create, automate,
and deliver unlimited, highly-targeted e-mail communications to active, infrequent, or lapsed
library customers. Unique messages can be created with user-friendly query filters to build lists
and layout templates to create the messages.  Libraries can also set up and send automated
recurring messages. Learn directly from your customers about library services, and loyalty and
satisfaction through the Net Promoter Score (NPS).

23



2 | P a g e
Confidential and Proprietary – For internal use only 

• Subscription Center works as a complement to Savannah Messaging and empowers customers
with the ability to choose the content they receive while streamlining your subscription list
management. It also enables organizations with opt-in email policies to expand their email
marketing content.

• GIS mapping - Mapping adds dynamic visualization to library customer data in Savannah.  The
maps are real-time and interactive, allowing for zooming in for closer view, or out to see larger
geographic trends. Library locations are presented on maps to show the relationship of library
locations with customers.

• Content Exchange - Savannah users across the platform can share their messages, reports, etc.
for other users to download into their site and customize.

• Account Management - OrangeBoy will designate an account manager to be responsible for
managing the Client relationship. The OrangeBoy account manager assists with Savannah
onboarding, as well as helping with queries, best practices, and questions related to the use of
Savannah. Collaboration, support, and continuous learning among Savannah Users are available
within the Savannah Community, an online social network that connects users on the platform.

ABOUT THE COMPANY 

OrangeBoy, Inc, founded in 1996, provides analytical, market research, customer segmentation, and 
planning services to cultural institutions, health and human services, parks and recreation, financial 
services, and retail sectors.  At its core, OrangeBoy applies data-driven techniques and a product 
development regimen to understand customer behavior, increase sales and revenue goals, retain 
customers, increase operational effectiveness, and maximize resources. 

Over the past 25 years, the firm’s expertise and service offerings have shifted toward public libraries. 
OrangeBoy has worked with more than 200 libraries across North America, large and small, rural and 
urban.  OrangeBoy has helped these and other libraries reach a variety of organizational goals. These 
include:  

• Measuring and managing library effectiveness and customer trends
• Expanding market reach by retaining and growing customer relationships
• Creating strategic frameworks to guide future library direction
• Managing service development models to align with community needs
• Assessing and enhancing the effectiveness of branch networks
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PRICING* 

OrangeBoy offers the Savannah subscription outlined in the preceding overview as a bundled package 
with an unlimited number of users based on the library’s annual operating budget.  Pricing is based on a 
three-year contract with payments made annually.  

Year 1  Year 2 Year 3 
Annual Price for Savannah 
Subscription** 
(including implementation and 
training) 

$4,000 $4,000 $4,000 

Subscription Center $1,350 n/a n/a 
TOTAL $5,350  $4,000 $4,000 

*Pricing is valid for agreements signed by March 31, 2022

**Savannah subscription reflects the RAILS discount and annual multi-year agreement discount 
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Memorandum 

Memo Date: March 9, 2022 
From: Joanna Bertucci  
Meeting Type: Regular Board Meeting 
Meeting Date: March 15, 2022 
Action Requested: For approval  
Subject:  Policy manual review 

Since the February 2022 Committee of the Whole meeting, individual Trustees and Library Administration reviewed the policies included in the table below. 
Policies are organized in the packet in the order below.  Redlined copies of each policy follow the policy recommended for approval.   

Policy Trustee Trustee Nature of Recommended Changes 

Display Case/Exhibits Rusk Steinfels No substantive changes 

Bulletin Board Rusk Steinfels No substantive changes 

Horticultural Displays Rusk Steinfels This policy is of an operational nature and I recommend that it be removed from the policy 
manual. 

By-Laws and Library Trustee Orientation are Board approved and appear in the appendix of the policy manual. 

By-Laws Rapisand Kiem Minor edits; updated required posting deadline to 48-Hrs as per IOMA. Upon further review, staff 
noted changes to Article II, Section 2 and Article III, Section 5. Moved to New Business on the 3/15 
Agenda as changes to Bylaws require a 2/3 majority vote. 

Library Trustee Orientation Rapisand Kiem Added bullet points about required OMA training and required, annual Statement of Economic 
Interest filing. 

Items below also appear in the appendix of the policy manual. They are included as information items only and did not require Board approval. 

Organizational Chart STAFF STAFF Updated to reflect current organizational structure 

ALA Bill of Rights STAFF STAFF Updated Library’s version to reflect ALA’s 2019 update 

ALA Freedom to Read STAFF STAFF Updated the Library’s version to reflect ALA’s 2004 update 

ALA Freedom to View STAFF STAFF New addition to the appendix 

Municipal Code of Park Ridge  Rapisand Kiem Reviewed; Municipal Code is unchanged since reviewed in 2010. 

Return to Agenda
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DISPLAY CASES/EXHIBITS 

POLICY: 

Display cases for exhibits stimulate interest, provide information, develop aesthetic 
appreciation and furnish an opportunity for community based individuals and non for profit 
organizations to display artistic, educational or informational materials. A display case is 
available for exhibits of different forms of art and collections, or special exhibits.  

RULES: 

1. Application to use the display case must be made using the “Display Request Form”
available from the Business Office and on the Library’s website. Acceptance of an
exhibit will be determined by the Library Director or their designee.

2. Materials which may be displayed in the display case are limited to items of general
interest such as arts and crafts, collections, historical material, hobby collections, and
educational materials prepared by individuals or groups. Displays must be of general
interest to the public and must be of a non for profit nature. Materials deemed inaccurate
or in violation of Conduct in the Library may be removed at the discretion of the Library
Director.

3. Priority for use of the display case is given to Park Ridge residents and to non for profit
organizations associated with Park Ridge.

4. Display case exhibits are limited to one month.

5. Each display case exhibitor will be encouraged to provide a brief informative article and
photo, if desired, for use in Library marketing materials and on the Library website.

6. Art work displayed in the display case may be identified as “for sale” however no price
tags shall be affixed to any work exhibited. Information about purchasing items
including contact information shall be provided by the artist.

7. Arrangement of exhibits in the display case shall be the responsibility of the exhibitor
under the supervision of Library staff.

8. The Library assumes no responsibility for the safety of any items placed on exhibit.
Items on display in the Library are provided the same security as the library collection
and equipment. The display case is locked, but irreplaceable items or items of great
value should not be included in the display. Insurance covering the value of the exhibit
will be the responsibility of the exhibitor. Prior to the display, the exhibitor/owner will
complete a “Waiver of Liability”.

9. The Library reserves the right to remove any display or exhibit that the exhibitor has
not removed by the agreed upon end date specified on the Display Request Form. The
Library reserves the right to dispose of items not claimed 30 days after the specified
end date of the exhibit

10. Due to the high demand for use of the display case, groups and organizations are
eligible to use the space only once per year, based on availability.

Return to Agenda
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THE DISPLAY CASE REQUEST FORM 

 Park Ridge Public Library  20 S. Prospect  Park Ridge, IL 60068  (847) 825-3123 

Request for Use of 2nd Floor Display Case 

Name: 

(Full legal name of Organization, if applicable) 

Address: 

Phone:  Day  

 Evening  

Type of Exhibit (describe briefly): 

Month Preference:  (The Library does not guarantee that this preference can be 
accommodated.) 

I hereby acknowledge that I have read and received a copy of the “Display and Exhibit” policy and 
agree to comply with all of the provisions contained therein. I understand that the Park Ridge 
Public Library cannot be held responsible for any damage or theft that may occur during the period 
of time the exhibit is on display. 

Signature 

Approved 
Display Date: 

Library Director or Designee: ____________ Date: ________________ 
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Revised XXX 
Revised June 18, 2019 
Revised October 15, 2013 
Revised May 21, 2013 
Revised May 18, 2010 
Approved March 13, 1979 
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Waiver of Liability 
for Display of Works of Art 

Collections or Books 

The undersigned 

whose legal residence is 

has delivered to the Park Ridge Public Library the items hereafter described with the 
understanding that they will be displayed in the Library during the period  _______ to 
________. The undersigned is the owner of said items and is willing and desirous that the 
same be exhibited to the public. 

The undersigned does hereby release the City of Park Ridge and the Park Ridge Public Library 
their officers, agents, and employees of and from all liabilities which may result from any damage 
to or loss of such items while in the custody of and while so being exhibited by the Park Ridge 
Public Library, which items are here described and valued as follows: 

Signature Date 
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Revised XXX 
Revised June 18, 2019 
Revised October 15, 2013 
Revised May 18, 2010 
Approved April 18, 2000 
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USE OF LIBRARY FACILITIES I C 3 

DISPLAY CASES/EXHIBITS 

POLICY: 

Display cases for exhibits stimulate interest, provide information, develop aesthetic 
appreciation and furnish an opportunity for community based individuals and non for 
profitnon-commercial org organizations to display artistic, educational or informational 
materials. A display case is available for exhibits of different forms of art and collections, 
or special exhibits.  

RULES: 

1. Application to use the display case must be made using the “Display Request Form”
available from the Business Office and on the Library’s website. Acceptance of an
exhibit will be determined by the Library Director or their designee.

2. Materials which may be displayed in the display case are limited to items of general
interest such as arts and crafts, collections, historical material, hobby collections, and
educational materials prepared by individuals or groups. Displays must be of general
interest to the public and must be of a non-commercialnon for profit nature. Materials
deemed inaccurate or in violation of Policy IF1, Conduct in the Library may be removed 
at the discretion of the Library Director.

3. Priority for use of the display case and kiosk is given to Park Ridge residents and to
non for -commercial organizationsprofit organizations that meet iassociated withn Park
Ridge.

4. Display case exhibits are limited to one month.

5. Each display case exhibitor will be encouraged to provide a brief informative article and 
photo, if desired, for use in Library publications and on the Library websiteLibrary
marketing materials and on the Library website.

6. Art work displayed in the display case may be identified as “for sale” however no price
tags shall be affixed to any work exhibited. Information about purchasing items
including contact information shall be provided by the artist.

7. Arrangement of exhibits in the display case shall be the responsibility of the exhibitor
under the supervision of Library staff.

8. The Library assumes no responsibility for the safety of any items placed on exhibit.
Items on display in the Library are provided the same security as the library collection
and equipment. The display case is locked, but irreplaceable items or items of great
value should not be included in the display. Insurance covering the value of the exhibit
will be the responsibility of the exhibitor. Prior to the display, the exhibitor/owner will
complete a “Waiver of Liability”.

9. The Library reserves the right to remove any display or exhibit that the exhibitor has
not removed by the agreed upon end date specified on the Display Request Form. The
Library reserves the right to dispose of items not claimed 30 days after the specified
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end date of the exhibit 

10. Due to the high demand for the use of the display case , groups and organizations are
eligible to use the space only once per year, based on availability.
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I C 3 (cont’d) 

THE DISPLAY CASE REQUEST FORM 

 Park Ridge Public Library  20 S. Prospect  Park Ridge, IL 60068  (847) 825-3123 

Request for Use of 2nd Floor Display Case 

Name: 

(Full legal name of Organization, if applicable) 

Address: 

Phone:  Day 

 Evening  

Type of Exhibit (describe briefly): 

Month Preference:  (The Library does not guarantee that this preference can be 
accommodated.) 

I hereby acknowledge that I have read and received a copy of the “Display and Exhibit” policy and 
agree to comply with all of the provisions contained therein. I understand that the Park Ridge 
Public Library cannot be held responsible for any damage or theft that may occur during the period 
of time the exhibit is on display. 

Signature 

Approved 
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Display Date: 

Library Director or Designee
Date 

Revised XXX 
Revised June 18, 2019 
Revised October 15, 2013 
Revised May 21, 2013 
Revised May 18, 2010 
Approved March 13, 1979 
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Waiver of Liability 
for Display of Works of Art 

Collections or Books 

The undersigned 

whose legal residence is 

has delivered to the Park Ridge Public Library the items hereafter described with the 
understanding that they will be displayed in the Library during the period   to  . The 
undersigned is the owner of said items and is willing and desirous that the same be exhibited to 
the public. 

The undersigned does hereby release the City of Park Ridge and the Park Ridge Public Library 
their officers, agents, and employees of and from all liabilities which may result from any damage 
to or loss of such items while in the custody of and while so being exhibited by the Park Ridge 
Public Library, which items are here described and valued as follows: 

Signature Date 

I C 3 (cont’d) 
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Revised XXX 
Revised June 18, 2019 
Revised October 15, 2013 
Revised May 18, 2010 
Approved April 18, 2000 
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COMMUNITY BULLETIN BOARD 

POLICY: 

A community bulletin board is available for the display of posters and notices in the 
Library.  

RULES: 

1. Material displayed is restricted to announcements of:

A. Library-related programs and services.
B. Cultural events of community-wide interest with local community events taking

precedence when space is limited.
C. Non-commercial events of community-wide interest and available to the general

public.
D. Items in general support of community service organizations.

2. In general, announcements of events devoted primarily to fund-raising are not
acceptable.

3. Size and appearance of material are taken into consideration.

4. The Library is not responsible for materials displayed.

5. Final approval for postings will be the responsibility of the Library Director or their
designee.

Revised XXX 
Revised May 21, 2013 
Revised May 18, 2010 
Approved March 13, 1979 

Return to Agenda
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USE OF LIBRARY FACILITIES I C 5 

HORTICULTURAL DISPLAYS 

POLICY: 
The Library welcomes suitable horticultural displays (bouquets, plants, dried 
arrangements, etc.) that enhance the interior of the facility.  

RULES: 

1. Organizations wishing to arrange for horticultural displays shall submit plans and
schedules to the Library Director so that suitable displays can be attractively displayed.

2. Plants or arrangements must be provided with appropriate containers which should be
both attractive and protective of library furnishings.

3. Instructions for proper care must be provided. Library staff will be responsible for
watering, all other care will be the responsibility of the submitting organization which
must provide necessary watering, fertilization, or other care on a regular basis.

4. Final judgment regarding the acceptability of such displays and their location(s) will be
the responsibility of the Library Director.

This policy is of an operational nature and I recommend that it be removed from the policy 
manual. 

Revised May 18, 2010 
Approved May 8, 1979 

Return to Agenda
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LIBRARY TRUSTEE ORIENTATION 

An orientation will be provided for each new trustee that is appointed to the Library Board. The 
goal of the orientation process is to help new trustees be well informed and to provide them with 
the information they need to become involved early in their tenure. The orientation will include 
several meetings with the Board and staff as well as written materials. 

 An orientation with the President of the Library Board of Trustees and the Library Director will 
cover the following: 

• Structure of Library Board
• Relationship of the Library to City government and elected officials
• Roles and responsibilities of Library Trustees
• Meeting structure, schedule, rules of order and preparation for meetings
• Board Committees
• Open Meetings Act: mandatory training and use of e-mail
• Library funding, budget and expenditures
• Tour and staff introductions
• Roles and responsibilities of Library Director and staff
• Friends of the Library
• Computer Cooperative Services and RAILS
• Required Statement of Economic Interest filing

Printed materials will be provided with more information: 
• Policy and Procedures Manual – including By-Laws and Collection Management

Guidelines
• Open Meetings Act handout
• Trustee Facts File, most recent edition, Illinois Library Association
• Serving our Public: Standards for Illinois Public Libraries, most recent edition, Illinois

Library Association
• Annual Report
• Strategic Plan
• Annual Calendar
• List of Library Trustees including contact information

At the first Board Meeting the new trustee attends, each trustee will introduce themselves and tell 
a little about their background, years on the Board, etc. so they can get to know their colleagues 
on the Board. 

Follow up meeting(s) with individual Board Officers can provide information on the specific roles 
of each officer and more detail on the role of Library Trustee, as requested.  

Revised XXX 
Reviewed May 18, 2010 
Approved: March 21, 2006 

Return to Agenda
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APPENDIX II B 

LIBRARY TRUSTEE ORIENTATION 

An orientation will be provided for each new trustee that is appointed to the Library Board. The 
goal of the orientation process is to help new trustees be well informed and to provide them with 
the information they need to become involved early in their tenure. The orientation will include 
several meetings with the Board and staff as well as written materials. 

The initial meeting An orientation with the President of the Library Board of Trustees and the 
Library Director will cover the following: 

• Structure of Library Board
• Relationship of the Library to City government and elected officials
• Roles and responsibilities of Library Trustees
• Meeting structure, schedule, rules of order and preparation for meetings
• Board Committees
• Open Meetings Act: mandatory training and -use of e-mail
• Library funding, budget and expenditures
• Tour and staff introductions
• Roles and responsibilities of Library Director and staff
• Friends of the Library
• Computer Cooperative Services and RAILSNorth Suburban Library System
• Required Statement of Economic interest filing

Printed materials will be provided with more information: 
• Policy and Procedures Manual – including By-Laws and Collection Management

Guidelines
• Open Meetings Act Handbook handout
• Trustee Facts File,  – 3rd Editionmost recent edition, Illinois Library Association
• Serving our Public: Standards for Illinois Public Libraries, most recent edition, Illinois

Library Association
• Annual Report
• Strategic Plan
• Annual Calendar
• List of Library Trustees including contact information

At the first Board Meeting the new trustee attends, each trustee will introduce him or 
herselfthemselves and tell a little about their background, years on the Board, etc. so they can 
get to know their colleagues on the Board. 

Follow up meeting(s) with each officer of the Board willindividual Board Officers can provide 
information on the specific roles of each officer and more detail on the role of Library Trustees, 
as requested.  
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Revised XXX 
Reviewed May 18, 2010 
Approved: March 21, 2006 
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LIBRARY BILL OF RIGHTS 

The American Library Association affirms that all libraries are forums for information and ideas, and that the 
following basic policies should guide their services. 

I. Books and other library resources should be provided for the interest, information, and
enlightenment of all people of the community the library serves. Materials should not be excluded
because of the origin, background, or views of those contributing to their creation.

II. Libraries should provide materials and information presenting all points of view on current and
historical issues. Materials should not be proscribed or removed because of partisan or doctrinal
disapproval.

III. Libraries should challenge censorship in the fulfillment of their responsibility to provide
information and enlightenment.

IV. Libraries should cooperate with all persons and groups concerned with resisting abridgment of
free expression and free access to ideas.

V. A person’s right to use a library should not be denied or abridged because of origin, age,
background, or views.

VI. Libraries which make exhibit spaces and meeting rooms available to the public they serve should
make such facilities available on an equitable basis, regardless of the beliefs or affiliations of
individuals or groups requesting their use.

VII. All people, regardless of origin, age, background, or views, possess a right to privacy and
confidentiality in their library use. Libraries should advocate for, educate about, and protect people’s
privacy, safeguarding all library use data, including personally identifiable information.

Adopted June 19, 1939, by the ALA Council; 
amended October 14, 1944; June 18, 1948; February 2, 1961; 

June 27, 1967; January 23, 1980; January 29, 2019. 
Inclusion of “age” reaffirmed January 23, 1996. 
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FREEDOM TO READ STATEMENT 

The freedom to read is essential to our democracy. It is continuously under attack. Private groups and public 
authorities in various parts of the country are working to remove or limit access to reading materials, to 
censor content in schools, to label "controversial" views, to distribute lists of "objectionable" books or 
authors, and to purge libraries. These actions apparently rise from a view that our national tradition of free 
expression is no longer valid; that censorship and suppression are needed to counter threats to safety or 
national security, as well as to avoid the subversion of politics and the corruption of morals. We, as 
individuals devoted to reading and as librarians and publishers responsible for disseminating ideas, wish to 
assert the public interest in the preservation of the freedom to read. 

Most attempts at suppression rest on a denial of the fundamental premise of democracy: that the ordinary 
individual, by exercising critical judgment, will select the good and reject the bad. We trust Americans to 
recognize propaganda and misinformation, and to make their own decisions about what they read and 
believe. We do not believe they are prepared to sacrifice their heritage of a free press in order to be 
"protected" against what others think may be bad for them. We believe they still favor free enterprise in 
ideas and expression. 

These efforts at suppression are related to a larger pattern of pressures being brought against education, 
the press, art and images, films, broadcast media, and the Internet. The problem is not only one of actual 
censorship. The shadow of fear cast by these pressures leads, we suspect, to an even larger voluntary 
curtailment of expression by those who seek to avoid controversy or unwelcome scrutiny by government 
officials. 

Such pressure toward conformity is perhaps natural to a time of accelerated change. And yet suppression is 
never more dangerous than in such a time of social tension. Freedom has given the United States the 
elasticity to endure strain. Freedom keeps open the path of novel and creative solutions, and enables 
change to come by choice. Every silencing of a heresy, every enforcement of an orthodoxy, diminishes the 
toughness and resilience of our society and leaves it the less able to deal with controversy and difference. 

Now as always in our history, reading is among our greatest freedoms. The freedom to read and write is 
almost the only means for making generally available ideas or manners of expression that can initially 
command only a small audience. The written word is the natural medium for the new idea and the untried 
voice from which come the original contributions to social growth. It is essential to the extended discussion 
that serious thought requires, and to the accumulation of knowledge and ideas into organized collections. 

We believe that free communication is essential to the preservation of a free society and a creative culture. 
We believe that these pressures toward conformity present the danger of limiting the range and variety of 
inquiry and expression on which our democracy and our culture depend. We believe that every American 
community must jealously guard the freedom to publish and to circulate, in order to preserve its own 
freedom to read. We believe that publishers and librarians have a profound responsibility to give validity to 
that freedom to read by making it possible for the readers to choose freely from a variety of offerings. 

The freedom to read is guaranteed by the Constitution. Those with faith in free people will stand firm on 
these constitutional guarantees of essential rights and will exercise the responsibilities that accompany 
these rights. 

We therefore affirm these propositions: 

1. It is in the public interest for publishers and librarians to make available the widest diversity of views and
expressions, including those that are unorthodox, unpopular, or considered dangerous by the majority.

Creative thought is by definition new, and what is new is different. The bearer of every new thought is a
rebel until that idea is refined and tested. Totalitarian systems attempt to maintain themselves in power by
the ruthless suppression of any concept that challenges the established orthodoxy. The power of a
democratic system to adapt to change is vastly strengthened by the freedom of its citizens to choose widely
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from among conflicting opinions offered freely to them. To stifle every nonconformist idea at birth would 
mark the end of the democratic process. Furthermore, only through the constant activity of weighing and 
selecting can the democratic mind attain the strength demanded by times like these. We need to know not 
only what we believe but why we believe it. 

2. Publishers, librarians, and booksellers do not need to endorse every idea or presentation they make
available. It would conflict with the public interest for them to establish their own political, moral, or aesthetic
views as a standard for determining what should be published or circulated.

Publishers and librarians serve the educational process by helping to make available knowledge and ideas
required for the growth of the mind and the increase of learning. They do not foster education by imposing
as mentors the patterns of their own thought. The people should have the freedom to read and consider a
broader range of ideas than those that may be held by any single librarian or publisher or government or
church. It is wrong that what one can read should be confined to what another thinks proper.

3. It is contrary to the public interest for publishers or librarians to bar access to writings on the basis of the
personal history or political affiliations of the author.

No art or literature can flourish if it is to be measured by the political views or private lives of its creators. No
society of free people can flourish that draws up lists of writers to whom it will not listen, whatever they may
have to say.

4. There is no place in our society for efforts to coerce the taste of others, to confine adults to the reading
matter deemed suitable for adolescents, or to inhibit the efforts of writers to achieve artistic expression.

To some, much of modern expression is shocking. But is not much of life itself shocking? We cut off
literature at the source if we prevent writers from dealing with the stuff of life. Parents and teachers have a
responsibility to prepare the young to meet the diversity of experiences in life to which they will be exposed,
as they have a responsibility to help them learn to think critically for themselves. These are affirmative
responsibilities, not to be discharged simply by preventing them from reading works for which they are not
yet prepared. In these matters values differ, and values cannot be legislated; nor can machinery be devised
that will suit the demands of one group without limiting the freedom of others.

5. It is not in the public interest to force a reader to accept the prejudgment of a label characterizing any
expression or its author as subversive or dangerous.

The ideal of labeling presupposes the existence of individuals or groups with wisdom to determine by
authority what is good or bad for others. It presupposes that individuals must be directed in making up their
minds about the ideas they examine. But Americans do not need others to do their thinking for them.

6. It is the responsibility of publishers and librarians, as guardians of the people's freedom to read, to contest
encroachments upon that freedom by individuals or groups seeking to impose their own standards or tastes
upon the community at large; and by the government whenever it seeks to reduce or deny public access to
public information.

It is inevitable in the give and take of the democratic process that the political, the moral, or the aesthetic
concepts of an individual or group will occasionally collide with those of another individual or group. In a free
society individuals are free to determine for themselves what they wish to read, and each group is free to
determine what it will recommend to its freely associated members. But no group has the right to take the
law into its own hands, and to impose its own concept of politics or morality upon other members of a
democratic society. Freedom is no freedom if it is accorded only to the accepted and the inoffensive.
Further, democratic societies are more safe, free, and creative when the free flow of public information is not
restricted by governmental prerogative or self-censorship.

7. It is the responsibility of publishers and librarians to give full meaning to the freedom to read by providing
books that enrich the quality and diversity of thought and expression. By the exercise of this affirmative
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responsibility, they can demonstrate that the answer to a "bad" book is a good one, the answer to a "bad" 
idea is a good one. 

The freedom to read is of little consequence when the reader cannot obtain matter fit for that reader's 
purpose. What is needed is not only the absence of restraint, but the positive provision of opportunity for the 
people to read the best that has been thought and said. Books are the major channel by which the 
intellectual inheritance is handed down, and the principal means of its testing and growth. The defense of 
the freedom to read requires of all publishers and librarians the utmost of their faculties, and deserves of all 
Americans the fullest of their support. 

We state these propositions neither lightly nor as easy generalizations. We here stake out a lofty claim for 
the value of the written word. We do so because we believe that it is possessed of enormous variety and 
usefulness, worthy of cherishing and keeping free. We realize that the application of these propositions may 
mean the dissemination of ideas and manners of expression that are repugnant to many persons. We do not 
state these propositions in the comfortable belief that what people read is unimportant. We believe rather 
that what people read is deeply important; that ideas can be dangerous; but that the suppression of ideas is 
fatal to a democratic society. Freedom itself is a dangerous way of life, but it is ours. 

This statement was originally issued in May of 1953 by the Westchester Conference of the American Library 
Association and the American Book Publishers Council, which in 1970 consolidated with the American 
Educational Publishers Institute to become the Association of American Publishers. 

Adopted June 25, 1953, by the ALA Council and the AAP Freedom to Read Committee; amended January 
28, 1972; January 16, 1991; July 12, 2000; June 30, 2004. 

A Joint Statement by: 

American Library Association 
Association of American Publishers 

Subsequently endorsed by: 

American Booksellers for Free Expression 
The Association of American University Presses 
The Children's Book Council 
Freedom to Read Foundation 
National Association of College Stores 
National Coalition Against Censorship 
National Council of Teachers of English 
The Thomas Jefferson Center for the Protection of Free Expression 
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FREEDOM TO VIEW STATEMENT 

The FREEDOM TO VIEW, along with the freedom to speak, to hear, and to read, is protected by the  First 
Amendment to the Constitution of the United States. In a free society, there is no place for censorship of any 
medium of expression. Therefore these principles are affirmed: 

1. To provide the broadest access to film, video, and other audiovisual materials because they are a means for
the communication of ideas. Liberty of circulation is essential to insure the constitutional guarantee of
freedom of expression.

2. To protect the confidentiality of all individuals and institutions using film, video, and other audiovisual
materials.

3. To provide film, video, and other audiovisual materials which represent a diversity of views and expression.
Selection of a work does not constitute or imply agreement with or approval of the content.

4. To provide a diversity of viewpoints without the constraint of labeling or prejudging film, video, or other
audiovisual materials on the basis of the moral, religious, or political beliefs of the producer or filmmaker or
on the basis of controversial content.

5. To contest vigorously, by all lawful means, every encroachment upon the public's freedom to view.

This statement was originally drafted by the Freedom to View Committee of the American Film and Video 
Association (formerly the Educational Film Library Association) and was adopted by the AFVA Board of Directors in 
February 1979. This statement was updated and approved by the AFVA Board of Directors in 1989. 

Endorsed January 10, 1990, by the ALA Council 
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APPENDIX II F 

MUNICIPAL CODE OF PARK RIDGE1 

ARTICLE 14 CHAPTER 7 

PUBLIC GATHERINGS AND CROWDS 

CONDUCT IN PUBLIC LIBRARY 

14-7-1: It shall be unlawful for any person using the Park Ridge Public Library or its facilities
to: 

A. Disturb the peace in said library building,

B. Cause disturbing speech or noise within the reading rooms,

C. Damage property of the Library including buildings, furniture, fixtures or grounds.
This subsection shall apply whether or not the person doing such damage is using
the Park Ridge Public Library at the time of doing such damage.

D. Fail to return books or other loaned material within the grace period provided by the
rules and regulations of said library.

E. Disobey or violate any rules or regulations established by the Board of Directors of
said library, providing said rules and regulations have been posted in a conspicuous
place within said library building.

Reviewed XXX 
Reviewed May 18, 2010 
Approved May 15, 2007 
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2 out of 12 months; 16.7% of Calendar Year 2022 Budget

REVENUE ACCOUNTS BUDGET REVISED BUDGET YTD ACTUAL % RECEIVED

Local Government Taxes $4,088,661 $701,987 17%
Per Capita State Grant $55,283 $0 0%
Other Receipts $61,333 $6,258 10%
Total Revenue $4,205,277 $708,245 17%

ACCOUNT # OPERATING ACCOUNTS BUDGET REVISED BUDGET YTD EXPENDITURES % SPENT NOTES

9100 Salaries $2,379,103 $2,379,103 $297,625 13% Fill open positions
9210 Employee Benefits $355,169 $355,169 $55,531 16%
9317 Data Processing $257,000 $257,000 $87,195 34% CVI quarterly payment
9321 Building Maintenance $187,500 $193,772 $10,953 6% Carry Forward Door Lock Project
9324 Membership, Recruiting, Training $28,500 $28,500 $1,224 4%
9351 Equipment Rental $32,000 $32,000 $1,261 4%
9359 Consulting Services $37,000 $37,000 $2,500 7%
9360 Public Relations $34,600 $44,600 $1,049 2% Carry Forward Per Capita Signage
9385 General Contractural $77,600 $77,600 $9,899 13%
9385 Contractural Programs $61,500 $61,500 $5,855 10%
9416 Audit $9,000 $9,000 $0 0%
9425 Special Counsel $25,000 $25,000 $225 0%
9510 Supplies $117,000 $117,000 $8,960 8%
9511 Staff Appreciation $2,000 $2,000 $121 6%
9520 Computer Materials $30,000 $30,000 $0 0% Includes Bibilotheca Invoice
9540 Library Resources $626,000 $626,000 $113,614 18%

Total Operating Budget $4,258,972 $4,275,244 $596,013 14%

Capital Projects Budget
9901 Machinery and Equipment $0 $0 $0 0%
9908 Computer Equipment $22,500 $22,500 $0 0% Firewall Subscription

9963 Building Repairs $275,000 $609,985 $0 0%

Carry Forward for Ice Melt System, 
Phone System, Replacement PA and 
Remainder of funds originally allocated 
for Fire Suppression 

Total Capital Projects Budget $297,500 $632,485 $0 0%

Total Operating Budget $4,556,472 $4,907,729 $596,013 12%

LIBRARY SURPLUS (DEFICIT) (351,195)  (702,452) 112,232 

RESTRICTIONS ORIGINAL INCREASE/DECREASE TOTAL
Capital Facility Restrictions $250,000 ($21,904.23) $228,095.83
Technology Restrictions $150,000 $0 $150,000

Park Ridge Public Library
Consolidated YTD Revenue and Expenditures

Calendar Year 2022 - January, 2022 through February, 2022

Property Tax Receipts

Property Tax Receipts

Property Tax 
Receipts

Property Tax 
Receipts
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Return to Agenda
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Park Ridge Public Library - Secretary’s Report 
March 15, 2022 

PRPL Web Site News Items 

 Classic Film Series returns for part 3 of Legends of Laughter - General News - News | Park Ridge
Library   February 23, 2022

 The Park Ridge Library is now mask-optional - General News - News | Park Ridge Library
February 28, 2022

Return to Agenda
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Library Director’s Report   Page 1 of 4 

TO: Library Board of Trustees 
FROM: Joanna Bertucci, Library Director 
DATE: March 15, 2022 
SUBJECT: Library Director’s Report  

Administration & Board 
• Library Administration is continuing to monitor our COVID-19 metrics and local, state, and federal guidance.  In

alignment with updated CDC guidance and Governor Pritzker’s rescission of the mask mandate for the State of
Illinois, the Library moved to a mask optional environment on Monday, February 28.

▪ Adult programs will return to their originally scheduled format, in-person, virtual or hybrid.
▪ Teen loft programs were hosted in-person starting in March. A hybrid option is available for most

programs for those who want to patriciate virtually.
▪ The Children’s Department hosted its first in-person story time (since March 2020) on March 2.  Our

all ages weekly story time on Wednesday and biweekly “Hello Baby” will be hosted in person. The
March 7th session of “Hello Baby” brought in 12 babies and their caregivers.  This a dramatic increase
in attendance when compared to virtual attendance.

▪ We will continue to offer a virtual all ages story time on Thursday and our monthly PJ story time
virtually. We will gradually transition other children’s programming to in-person during the month of
March.

▪ The Facility Team is continuing their frequent disinfection of high touch surfaces throughout the day.
Facility Manager, John Priala, continues to monitor PPE supply and stock (Clorox wipes, Lysol, hand
soap, gloves, and disposable masks) for the Library.

 Ms. Bertucci met with Mrs. Janelle Marcuccilli of the 20th Century Club of Park Ridge on February 15. Mrs.
Marcuccilli informed Ms. Bertucci that the Library has been chosen by the 20th Century Club’s 2022 Spring Benefit
Committee to be its 2022 Recipient to receive funds for the library.  These funds will be used to support outreach
to seniors in our community. Ms. Bertucci will attend the “Get It Together” benefit luncheon on Saturday, April 23.
The award letter is appended to this report.

Staff Updates and Professional Development: 

 The Library welcomed Matt Rudnicki, a substitute Facility Monitor, and Steven Lyons, a Shelver in February.  We
also welcomed Rebecca Flood as a new Patron Services Associate on March 7.

 Lauren Bochat, Technical Services Manager, and Dawn Pahlke, Technical Services Acquisitions Coordinator,

attended the LACONI TSS: Vendor Fair.  Ms. Bochat also attended the RAILS Technical Services Networking Group

with Chris Gross, Technical Services Receiving Coordinator as well as the CCS Catalogers Metadata Management

Group with Cataloguer, Kellie Green.

 Patron Services Manager, Anastasia Rachmaciej attended the CCS Database Management meeting and ILL

Coordinator, Tony Letrich, attended the CCS Technical Group meeting.

 Mr. Priala attended the quarterly meeting of the Northern Illinois Library Facility Managers Group organized by
RAILS.

Strategic Plan Progress:  
● Encourage individual growth and lifelong learning

o We added a new item to the Exploration Library: The Brother DSMobile 920DW is a lightweight mobile scanner
with single-pass duplex capability, ideal for quickly capturing documents, photos, receipts, laminated IDs, and
business cards. This item is sponsored by the Friends of the Library.

Return to Agenda
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Library Director’s Report   Page 2 of 4 

o The Reader Services team provided 404 books to 44 community book clubs in February.

● Build up a strong workforce and local businesses
o Preschool Coordinator, Liz Fichter, organized the Library’s Annual Preschool and Enrichment Fair for the first

time in 2 years. This event connects local families with young children to preschool and extracurricular activity
options throughout the community and surrounding area.  We welcomed approximately 40 exhibitors at this
event.

o We have partnered with Assential Therapies, a local “multidisciplinary pediatric therapy practice […specializing]
in treating children with feeding disorders” for upcoming parent teacher program opportunities.

Finance: 
● Ms. Doubek submitted the Board approved carry-forwards to the City Finance Department in February.

● Ms. Doubek and Bookkeeper, Ed Tidd, have begun preparations for the SY21 audit. Auditors from Lauterbach and Amen
were onsite on March 11 to start internal controls testing.  The audit field work will take place in April.

● In October 2021 a representative from FEMA reached out to inform the Library they were reconsidering our grant
application which was submitted under a policy that addressed eligible safe opening and operation (O&O) work for
COVID-19 declarations. The applicable revised declaration is specific for the cost associated with the actions taken to
protect the public health and safety of the general population from the COVID-19 pandemic – such as installing sneeze
guards, purchasing additional cleaning supplies, masks, gloves, hand sanitizer etc. FEMA decided to reconsider the
Library’s previously denied application and determined that the Library would in fact be eligible for reimbursement.  On
March 1, we were informed that the Library would be awarded $11,045.19 in grant funding to cover costs incurred
from the early days of the pandemic.  Once these funds are received, they will be deposited into the Library’s operating
account and recorded as grant revenue.  The determination memorandum from FEMA is attached.

Building and Grounds: 
● Mr. Priala and his team have been very diligent in their monitoring and removal of snow accumulation on library

grounds.  Additionally, Mr. Priala has been thoroughly documenting each snow event and providing information to
myself and Green Associates to help with their assessment of the ice melting system.

● Ms. Bertucci, Mr. Priala, and Ms. Rachmaciej met with CVI staff on March 9 to kick off the telephone/PA system
replacement project. The team will meet every other week for the next two months as we review the types of phone
systems, preferred features, cost structure, and selection criteria.

● Mr. Priala met with fire alarm and sprinkler contractors to obtain estimates for annual inspections for the newly
extended fire alarm system, sprinkler pump, sprinkler system, and the nitrogen generator.

● The Maintenance team replaced stage 1 air filters for HVAC units 1, 2, and 3.  Additionally, Mr. Priala purchased a high
capacity air purifier for the Library.  This unit will be used in the first floor meeting remove for in-person programs and
meetings and has the ability to clean the air in multiple rooms up to 2,000 sq. ft., in size over 31 times daily.

● Mr. Priala coordinated installation of the Library book drop.  Ms. Healy is working with a local sign company to refurbish
one of the old book drop units to be used for Friends of the Library donations.

Operations: 
● Ms. Bertucci met with policy groups to work through the sixth round of policy edits.  The process continues to run very

smoothly.  To date, the Board and Administration have reviewed 50 policies.

● We welcomed back some volunteers in the Adult Service department.  Volunteering was paused in January and early
February due to the Omicron variant surge.

● Ms. Rachmaciej and Ms. Bochat have been collaborating to launch circulation of 5-wifi hotspot devices to Park Ridge
Public Library cardholders.  We are hoping to start circulating these devices in time for spring break travel. The devices
were purchased at deeply discounted rates through TechSoup.  TechSoup is a nonprofit organization that supports
nonprofits, charities, and libraries by providing access to donations and discounts on software, hardware, and services
from major brands.
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Library Director’s Report   Page 3 of 4 

● Angela Berger, Assistant to the Library Director, is obtaining quotes for an in-kind furniture replacement for the 3rd Floor
meeting room.  Ms. Greenwald and Teen Services Supervisor, Emily Fardoux, have started to explore options for
replacement of the Teen Loft service desk.  These furniture replacements will be paid for with Per Capita Grant funds as
specified in our FY21 grant request.

● Ms. Bertucci submitted the SY21 Illinois State Library Annual Report to the Illinois State Library.  Electronic copies were
sent to all Trustees.  Data collected in this report will be used to develop our SY21 Annual Report that will be made
available to the public in April.   Additionally, Patron Services Interlibrary Loan Coordinator, Tony Letrich, completed the
State Illinet Statistical Survey, which tracks interlibrary loan statistics.

Partnerships, Outreach and Advocacy: 
● We are continuing to serve patrons in ways that are most comfortable for them. Volunteers delivered 106 items to 24

homebound patrons in February.   Patron Services staff have made 18 (53 items) additional deliveries to patrons in
February.

● Ms. Bertucci provided content to the Illinois Library Association for the North Suburban & Chicago Legislative Meet up
presentation that took place on February 21.  ILA was looking for success stories, challenges, statistics and photos about
libraries and the communities they serve.  Content submitted focused on our continued success with “outside of the
box” programming, including hybrid Chair Yoga for adults and virtual Kid’s Kitchen for youth.

● Ms. Bertucci attended a meeting of the ILA Advocacy Committee on March 7.

Marketing/Public Relations: 

 The majority of our new permanent wayfinding signage was installed on March 1. We are still waiting for 3D letters for
the service desks and meeting room.  We are very pleased with the signage and the installation went smoothly.

 Ms. Healy attended a Winterfest 2022 planning meeting hosted by the Chamber of Commerce.

Notable Programs and Services: 

 The Studio and Media Lab orientations and classes resumed in February.

 Our Winter Reading program ended on February 13.
o Adult Services

▪ 247 readers logged 2,767 days of reading.
o Youth Services:

▪ 233 kids completed the Winter Reading Program - 69% of total registrants
▪ 38 teens completed the Winter Reading Program - 65% of total registrants

o Prizes for the Winter Reading Program were purchased with funds donated by the Friends of the Library.

 5 patron orientations  6 patron orientations

 3 classes with 10 total attendees  3 classes with 5 total attendees

 5 user sessions (9 hours of use)  26 user sessions (66 hours of use)
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Library Director’s Report   Page 4 of 4 

 In an effort to make the Children’s Department more dynamic, inviting and
engaging, the Youth Services Team have implemented monthly “adventures”
for young children and their caregivers.
o February’s activity was a scavenger hunt titled “Books We Love” that

featured loveable characters from the Peanuts comics’ franchise. We had
170 kids participate in this program. Upcoming months will feature an I
Spy scavenger hunt, Pixel Art and a Reading Garden.

 The Youth Services department distributed approximately 530 kits and projects
for kids and teens in February.

Patron Comments: 
● Lan is wonderful.  She showed me the

antiracism area on the PRPL website.  She
taught me about Monarch books. She helped
me find at least 7 books of poetry for children
by Black Americans. I can’t say enough good
things.  All while helping parents with children.

● Kelly and Tim went out of their way to help me.
Kudos!

● Recently I decided to pursue several
professional licenses that required a total of six
exams.  I made a personal decision to complete
all of them in 6 weeks.  I spend every evening
and weekend in the PR Library.  I witnesses
firsthand how well managed the Library is, how
courteous and helpful the staff is and how many
residents utilize this special place.  In the past, I
had only used it to help my children with school
projects.  I was so impressed with every aspect
of the PR Library.  I thought you all should know
about it.

● Claire was helpful in finding good reads for me.

● I was delighted by the respectful, helpful and
kind tone that the staff show for patrons with
disabilities – nice job Park Ridge Librarians.

● The aisles 600 – cooking area – needs labeling.
Palatine Public Library has modern organization
– cooking aisle – just rows of books – nothing
labeled – that whole area of shelves – hard to
locate a book. Thank you.

 From a Library volunteer, “Thank you so much for
the gift card from Sweet &Tart! I love this place.
Hope that this Covid business will be over soon
and we can all volunteer again. I do miss it. The
Library is a great place to be”

Respectfully Submitted, 

Joanna Bertucci 
March 11, 2022 
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February 11, 2022 

Ms. Joanna Bertucci 
Director 
Park Ridge Public Library 
20 South Prospect Avenue 
Park Ridge, Illinois 60068 

Dear Ms. Bertucci: 

JANELLE T. MARCUCCILLI 

The Park Ridge Public Library has been chosen by the 20th Century Club's 2022 Spring Benefit 
Committee to be its 2022 Recipient to receive funds for the library. We prefer that the funds be 
used for outreach programs to the seniors in our community. 

You are invited as our guest to attend the "Get It Together" benefit luncheon on Saturday, April 
23, 2022 at the Park Ridge Country Club. It begins at 11 :00 am. 

If you have any dietary restrictions or are vegan, please let me know by April 15 so that I can 
inform the chef. A vegan dish Ratatouille is offered in place of the Lemon Parmesan Breast of 
Chicken with White Wine and Lemon Sauce. 

You will be introduced at the luncheon and are invited to give a brief speech. 

Each year the 20th Century Club Foundation also chooses graduating Maine South High School 
Seniors who live in Park Ridge to receive scholarships to continue their education. 

If you have questions or need to speak to me, either call me or send me an email. 

=:_fk�� a
anelle T. Marcuccilli 

2022 Benefit Chair 
20th Century Club & Foundation 
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Park Ridge Public Library 
Personnel Report 

February, 2022 

Appointments: The following personnel have been appointed to positions as noted below: 

- Matthew Rudnicki, Facilities, Custodian, Part-Time
- Valerie Clark, Adult Services, Reference Librarian, Part-Time
- Steven Lyons, Patron Services, Shelver, Part-Time

Departures: The following personnel have left the Library as noted below: 

- None

Changes in Status: The following personnel have had changes to their position as noted below: 

- None

Volunteers: The following individuals have been accepted as volunteer workers in the Library as noted below: 

- None

59



2022

Feb-22 Jan-22 YTD 2021 

YTD

2020 YTD 2019 YTD % Change 

2019 to 2022

Analysis 

CIRCULATION OVERVIEW

Physical items 48,143   51,196         99,339       67,542   126,677    114,260  -13%

Digital items 9,700     11,025         20,725       22,271   13,983      13,584    53%

TOTAL 57,843   62,221         120,064    89,813   140,660    127,844  -6%

PROGRAMS

Adult Programs 15           16 31 25          41 29            7%

Adult Attendees 431         555 986            1,056     619            449          120%

Youth Programs 37           26 63 70          95 68            -7%

Youth Attendees 1,002     359 1,361         1,315     3,360         2,571       -47%

OUTREACH

School Loans 12           10 22 24          34 65            -66%

Items loaned to Schools 447         443 890            650        677            1,322       -33%

Homebound Patrons served 24           27 51 37          42 34            50%

Homebound Materials loaned 106         104 210            200        207            186          13%

Book clubs served 44           35 79 62          94 84            -6%

Items loaned to book clubs 404         299 703            533        862            760          -8%

TECHNOLOGY

Wi-Fi Sessions 28,184   22,506         50,690       34,258   34,346      136,632  -63%

Wi-Fi - unique clients 1,132     1,029           2,161         544        4,008         -           -46%

Public PC Sessions 683         643 1,326         -         3,877         3,056       -57%

WEBSITE

Visits 16,185   17,372         33,557       58,412   36,383      37,137    -10%

Unique users 7,756     8,149           15,905       19,936   17,180      17,423    -9%

USERS

New cards issued 124         135 259            98          278            237          9% New card registrations are on par with prior years.  

Total PRPL cardholders 18,910   18,921         18,910       23,066   24,385      23,646    -20%

Unique users 3,987     4,062           3,987         4,535     3,870         4,366       -9%

Door count 16,185   13,393         29,578       3,953     50,333      8,624       243% 2019 door counts reflect impact of 2018-19 bldg reno.  2022 

door counts down 45% from 2020 preCOVID levels

PATRON SERVICES

Contact free pick up items 74           308 382            2,060     -81% Declining use of contact free pick-up this month given 

reduction in COVID cases

Cardholders* 48% 58% 65% 63% The pandemic and construction have negatively impacted the 

number of cardholders.  

NOTES:

YTD Comparisons are made to 2019 as that was the most recent year when services were not impacted by COVID-19

SY21 Population 39,656 (2020 Census); FY20 and FY21 Population 37,479 (2010 Census)

FY20 and FY21 numbers have been adjusted to be compared to the 8-month (May - Dec.) SY21

City of Park Ridge, 2020 Census 39,656         

City of Park Ridge, 2010 Census 37,479         

WiFi sessions are increasing but not up to preCOVID levels; 

public computer usage is down

Website usage increased during COVID (2021) but is on par 

now with preCOVID levels 

February 

February total circulation exceeds January when adjusted for 

28 day month. YTD digital circulation continus to exceed 

preCOVID levels. 

YTD attendance at Adult programs significantly exceeds 2019 

levels.  Return to in person format for youth programming 

planned for March.  

As has been the trend in prior months, the average number 

of items per loan has increased.

Homebound delivery users and # of materials loaned exceed 

prior years.   

Use of book club services is approaching pre-pandemic levels 

and has increased significantly over prior year.

Return to Agenda
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Friends of the Library – February 2022 Activities
 Coordinated book drive drop off for March 20 with Scout Pack 201

 Printed new membership application forms

 Completed profit and loss statement for 2021

Return to Agenda
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Memorandum 

Memo Date: March 10, 2022 
From: Joanna Bertucci, Library Director 
Meeting Type: Regular Board Meeting  
Meeting Date: March 15, 2022 
Subject: HVAC System Duct Cleaning – Contract Award 

Background: 
The Library issued an invitation to bid for HVAC system duct cleaning services. We have budgeted $25,000 in the FY22 
operating budget to complete this work.  On Tuesday, March 1, Mr. Priala and I opened 6 bid packets.  Bid tabulation 
is below: 

Vendor City, State 
Bid 

Addendum 
Acknowledgement 

Mr. Duct Aurora, IL Withdrew bid 3/10/22 

Kleen Air Service Corp. Chicago, IL $36,200.00 1, 2 

Air Care Services Lisle, IL $39,700.00 1,2,3 

Airway Systems, Inc. Bensenville, IL $43,900.00 1,2,3 

Hughes Environmental Louisville, KY $59,075.00 1,2,3 

Top Notch Restoration Wood Dale, IL $70,578.30 1,2,3 

As the apparent low bidder, Mr. Duct,  was significantly lower than the other bids received, I reached out to that 
bidder to confirm that their bid amount included required prevailing wage rates, which they confirmed the week 
prior to the March 8 Committee of the Whole Meeting.  However, upon further discussion with representatives from 
Mr. Duct regarding the scope of work, they decided to withdraw their bid.  

I have reached out to the second low bidder, Mr. Tim Shannahan of Kleen Air Service Corp., and discussed the scope 
of work, which is accurately reflected in their bid. Mr. Shanahan was onsite for the February 24th walk thru.   
Addendum 3 was not material to the bid specifications, rather answers to questions asked by bidders during the 
February 24th walk through. The Library’s attorney has confirmed that we can waive the acknowledgement of 
addendum 3 and award the contract to Kleen Air Service Corp.  

Although this bid is over our estimate, I would like to proceed with this work as Mr. Priala does not have any records 
that indicate our HVAC ducts have ever been cleaned. Additionally, in the last 5 years the Library has undergone two 
significant building projects which generated a lot of dust and airborne debris. If the balance of the HVAC Equipment 
budget line is not sufficient for the remainder of the fiscal year, we do have the option of transferring funds from the 
Building Maintenance – General line. 

Recommendation: 
Award the contract for HVAC Duct Cleaning to Kleen Air Service Corp. in the amount of $36,200 to be paid from the 
Building Maintenance – HVAC Equipment budget line. 

Return to Agenda
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BYLAWS 
OF 

THE BOARD OF TRUSTEES 
PARK RIDGE PUBLIC LIBRARY 

PARK RIDGE, ILLINOIS 
Revised, May 15, 2012 
Revised, May 17, 2016 

Revised, August 16, 2016 
Revised, XXX 

PREFACE 

The Board of Trustees is composed of nine (9) members, each of whom holds office for three (3) years 
from the first of July of the year of appointment and until a successor is appointed. The Mayor appoints 
three (3) Trustees each year before the first of July to take the place of Trustees whose terms expire. 
Vacancies on the Board occasioned by removal, resignation, or other-wise are reported to the Mayor, 
and the unexpired term is filled in a like manner as original appointments. Trustees must                              reside in the 
City of Park Ridge. 

Park Ridge Public Library Trustees may not profit from personal or business special privilege or 
enrichment arising out of the position occupied. 

Pursuant to the requirements of the Illinois Revised Statutes pertaining to Public Libraries, the following 
Bylaws are established for the guidance of the Board of Trustees and for the government of the Park 
Ridge Public Library. 

ARTICLE I 

OBJECT 

The object of the Board of Trustees shall be to develop a library in terms of books and other library 
resources, building and personnel that meets the highest standards according to the needs of the 
community, and professional standards, including the Illinois Library Association Standards for Public 
Libraries. To this end, the Board shall: 

1. Establish and support Library policies.
2. Employ a qualified library director who shall be responsible for hiring, directing, supervising

and disciplining all Library staff.
3. Evaluate and set goals for the Library Director annually.
4. Insure appropriate personnel policies and procedures exist including those for hiring,

managing and terminating employees.
5. Secure adequate funds.
6. Approve expenditure of Library funds.
7. Receive gifts to the Library.
8. Provide and maintain adequate facilities and up-to-date technology.
9. Insure a representative selection of books and other library resources.

10. Participate actively in cooperative efforts to improve local library services.

Return to Agenda
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ARTICLE II 

OFFICERS 

Section 1. The officers of the Board shall be a President, a Vice-President, a Secretary, and a Treasurer, 
each of whom shall serve for a term of one (1) year. 

Section 2.    The President shall preside at all meetings, appoint all committees with the approval of the 
Board, authorize calls for special meetings, and generally perform the duties of a 
presiding officer.  

Section 3.       The Vice-President shall act for the President in the latter's absence and shall have such 
other duties and responsibilities as the Board may determine. 

Section 4.   The Secretary shall keep the minutes of all Board meetings including closed sessions, shall 
issue notices of all regular meetings and of special meetings upon proper authorization, 
shall have custody of the minutes and other records of the Board not specifically 
assigned to other officers, shall share communications that are received by the Library 
and shall notify the Mayor of any vacancies occurring on the Board. Library staff support 
the Secretary at the Secretary’s discretion. 

Section 5. The Treasurer shall maintain an accounting of all library funds and shall arrange for payment 
of expenses and obligations as authorized by the Board, shall make a financial report 
at each regular meeting, and shall furnish such information as may be requested by the 
Board or any appropriate committee. 

Section 6.      The President shall appoint a nominating committee of three (3) members of the Board 
at the June meeting. Such committee shall present its recommendations at the July 
meeting, listing the names of one or more candidates for each office, provided the 
consent of such candidates shall have been obtained. Additional nominations may be 
made from the floor with the consent of the nominee(s). 

Section 7.    At the July meeting, the highest ranking officer present from among the previous officers 
shall call the meeting to order. The Board shall then elect a Chairman pro tem who shall 
conduct the roll call and election of officers. The terms of newly elected officers shall 
begin immediately after the election. 

Section 8.     No trustee shall hold more than one office at any one time, and no officer shall serve more 
than two consecutive terms in the same office. If an officer has served more than three-
quarters of a term, that officer shall be considered as having served that term. 

ARTICLE III 

MEETINGS 

Section 1. Regular meetings of the Board shall be held monthly at a fixed time and date determined 
in advance each year by the Board and recorded in the minutes. Changes in the time 
and date for future meetings may be made at any regular or special meeting of the Board. 

Section 2. Five members shall constitute a quorum. 
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Section 3. Special meetings may be called by the President, or upon written request of three (3) 
members. At special meetings only such matters of business may be transacted as are 
stated in the call for the special meeting. 

Section 4.   Notice of all regular and special meetings shall be posted in the Library, on the Library’s 
website, and communicated to each member of the Board, at least forty eight (48) hours 
before the date of the meeting. 

Section 5. The order of business at regular meetings shall be as follows: 

1. Call to order
2. Roll call
3. Comments from the General Public (Non-agenda items)
4. Consent Agenda which includes Minutes of previous meeting
5. Treasurer’s Report
6. President’s Report
7. Secretary's report
8. Library Director’s Report
9. Friends of the Library Report

10. Unfinished business
11. New business
12. Adjournment

Section 6. The Annual Report shall be presented by  the Secretary to the Library Board for 
approval and  subsequently transmitted to the City Council. It shall contain: 

1. An itemized statement of the various sums of money received from the Library Fund
and from other sources.

2. An itemized statement of the objects and purposes for which those sums of money
have been expended.

3. A statement of the number of books, periodicals, and other resources available for
use and the number and character thereof circulated.

4. A statement of the real and personal property acquired by devise, bequest, purchase,
gift or otherwise.

5. A statement of the character of any extensions of library service which have been
undertaken.

6. A statement of the financial requirements of the Library for the ensuing fiscal year for
inclusion in the appropriation of the corporate authority, and of the amount of money
which, in the judgment of the Board of Library Trustees, it will be necessary to levy
for library purposes in the next annual tax levy ordinance.

7. A statement as to the amount of accumulation and the reasons therefore.
8. A statement as to any outstanding liabilities including those for bonds still outstanding

or amounts due for judgment, settlement, liability insurance, or for amounts due
under a certificate of the board.

9. Any other statistics, information, and suggestions that may be of interest.

ARTICLE IV 

COMMITTEES 

Section 1. There shall be such regular and special committees as may be determined by the 
Board from time to time. 
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Section 2. The duties of the following regular standing committees shall be: 

1. Budget and Finance Committee – a Committee of the Whole – in conjunction with
the Library Director shall prepare the annual budget for the approval of the Board.

2. Planning and Operations Committee – a Committee of the Whole – prepare annually
a revised long range plan; review policies and oversee operation of the Library to
insure excellent service with maximum efficiency.

3. Communications and Development Committee – a Committee of the Whole –
exercise responsibility for public relations; maintain Library Endowment Fund;
investigate opportunities for fund raising and for building community support.

4. Personnel Committee – a Committee of the Whole – meet as needed to evaluate the
Library Director, set goals and exercise responsibility for matters affecting         
employees of the Library.

5. Building and Grounds Committee – a Committee of the Whole – exercise
responsibility for the proper maintenance of building and grounds, and make
recommendations to the Board on any major expenditures.

6. Library Resources Committee – a Committee of the Whole – exercise responsibility
for recommending to the Board policies governing the selection and availability of
library resources and periodically reviews the collection development guidelines and
allocation of funds for library resources

ARTICLE V 

DISBURSEMENT OF FUNDS 

Section 1. Payment of warrants shall be made in accordance with the Library’s Policy on “Payment 
for Goods and Services” within the limits of the Board approved budget for each fiscal 
year. 

Section 2.  Payment of individual warrants over $5,000.00 shall be approved by the Treasurer, or in 
the Treasurer's absence the Secretary. 

ARTICLE VI 

GIFTS AND ENDOWMENT FUND 

Section 1. A permanent fund, known as the Park Ridge Public Library Endowment Fund shall be 
established and maintained by the Board of Trustees of the Park Ridge Library. All gifts 
and bequests, unless otherwise designated, shall be placed in this fund. 

Section 2. A special permanent fund, known as the Park Ridge Public Library Restricted Gift Fund shall 
be maintained by the Board of Trustees of the Park Ridge Public Library. Gifts and 
bequests which are restricted or specially designated shall be placed in this fund until 
their purposes shall be fulfilled. 

Section 3.       All gifts, grants, and/or bequests to the Library shall be accepted, held invested, used, or 
disposed of at the sole discretion of the Board of Trustees. Disbursements from the 
above Endowment, Restricted Gift Funds, or special grant, gift or bequest allocations 
shall only be made with Board approval. 
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ARTICLE VII 

ADMINISTRATION 

Section 1.     The Library Director shall implement the policies adopted by the Board. Among the Library 
Director's duties and responsibilities shall be that of hiring personnel, directing, 
supervising and disciplining of all staff members. The Director will notify the Board of all 
personnel decisions involving hiring and termination at the next regularly scheduled 
Board meeting. The Director will submit to the Board monthly and annual reports as 
required by the Board, recommending such policies and procedures as will promote the 
efficiency and service of the Library to the people of the community. 

Section 2. The Board shall make and adopt such rules and regulations for the operation and government 
of the Library as will promote the proper and efficient use of the facilities. 

Section 3.       The Board may exclude from the use of the Library any persons who willfully violate the 
posted rules. Such persons may be liable to further penalties as prescribed by City 
ordinances. 

Section 4.      The Board may extend the privileges and use of the Library to persons residing outside 
of the City of Park Ridge upon such conditions and terms as do not conflict with City 
ordinances. 

ARTICLE VIII 

PARLIAMENTARY AUTHORITY 

The rules contained in "Robert's Rules of Order Revised" shall govern the Board in all cases to which 
they are applicable and in which they are not inconsistent with these Bylaws. 

ARTICLE IX 

AMENDMENTS 

These Bylaws may be amended at any regular meeting by two-thirds affirmative vote of the members 
present and voting, provided that notice of the proposed amendment was stated in the call for the 
meeting. 
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APPENDIX II A 

BYLAWS 
OF 

THE BOARD OF TRUSTEES 
PARK RIDGE PUBLIC LIBRARY 

PARK RIDGE, ILLINOIS 
Revised, May 15, 2012 
Revised, May 17, 2016 

Revised, August 16, 2016 
Revised, XXX 

PREFACE 

The Board of Trustees is composed of nine (9) members, each of whom holds office for three (3) years 
from the first of July of the year of appointment and until a successor is appointed. The Mayor appoints 
three (3) Trustees each year before the first of July to take the place of Trustees whose terms expire. 
Vacancies on the Board occasioned by removal, resignation, or other-wise are reported to the Mayor, 
and the unexpired term is filled in a like manner as original appointments. Trustees must                              reside in the 
City of Park Ridge. 

Park Ridge Public Library Trustees may not profit from personal or business special privilege or 
enrichment arising out of the position occupied. 

Pursuant to the requirements of the Illinois Revised Statutes pertaining to Public Libraries, the following 
Bylaws are established for the guidance of the Board of Trustees and for the government of the Park 
Ridge Public Library. 

ARTICLE I 

OBJECT 

The object of the Board of Trustees shall be to develop a library in terms of books and other library 
resources, building and personnel that meets the highest standards according to the needs of the 
community, and professional standards, including the Illinois Library Association Standards for Public 
Libraries. To this end, the Board shall: 

1. Establish and support Library policies.
2. Employ a qualified library director who shall be responsible for hiring, directing, supervising

and disciplining all Library staff.
3. Evaluate and set goals for the Library Director annually.
4. Insure appropriate personnel policies and procedures exist including those for hiring,

managing and terminating employees.
5. Secure adequate funds.
6. Approve expenditure of Library funds.
7. Receive gifts to the Library.
8. Provide and maintain adequate facilities and up-to-date technology.
9. Insure a representative selection of books and other library resources.

10. Participate actively in cooperative efforts to improve local library services.
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ARTICLE II 

OFFICERS 

Section 1. The officers of the Board shall be a President, a Vice-President, a Secretary, and a Treasurer, 
each of whom shall serve for a term of one (1) year. 

Section 2.    The President shall preside at all meetings, appoint all committees with the approval of the 
Board, authorize calls for special meetings, and generally perform the duties of a 
presiding officer. The President or the President's designee is an ex officio voting 
member of all Board committees. 

Section 3.       The Vice-President shall act for the President in the latter's absence and shall have such 
other duties and responsibilities as the Board may determine. 

Section 4.   The Secretary shall keep the minutes of all Board meetings including closed sessions, shall 
issue notices of all regular meetings and of special meetings upon proper authorization, 
shall have custody of the minutes and other records of the Board not specifically 
assigned to other officers, shall share communications that are received by the Library 
and shall notify the Mayor of any vacancies occurring on the Board. Library staff support 
the Secretary at the Secretary’s discretion. 

Section 5. The Treasurer shall maintain an accounting of all library funds and shall arrange for payment 
of expenses and obligations as authorized by the Board, shall make a financial report 
at each regular meeting, and shall furnish such information as may be requested by the 
Board or any appropriate committee. 

Section 6.      The President shall appoint a nominating committee of three (3) members of the Board 
at the June meeting. Such committee shall present its recommendations at the July 
meeting, listing the names of one or more candidates for each office, provided the 
consent of such candidates shall have been obtained. Additional nominations may be 
made from the floor with the consent of the nominee(s). 

Section 7.    At the July meeting, the highest ranking officer present from among the previous officers 
shall call the meeting to order. The Board shall then elect a Chairman pro tem who shall 
conduct the roll call and election of officers. The terms of newly elected officers shall 
begin immediately after the election. 

Section 8.     No trustee shall hold more than one office at any one time, and no officer shall serve more 
than two consecutive terms in the same office. If an officer has served more than three-
quarters of a term, that officer shall be considered as having served that term. 

ARTICLE III 

MEETINGS 

Section 1. Regular meetings of the Board shall be held monthly at a fixed time and date determined 
in advance each year by the Board and recorded in the minutes. Changes in the time 
and date for future meetings may be made at any regular or special meeting of the Board. 

Section 2. Five members shall constitute a quorum. 
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Section 3. Special meetings may be called by the President, or upon written request of three (3) 
members. At special meetings only such matters of business may be transacted as are 
stated in the call for the special meeting. 

Section 4.   Notice of all regular and special meetings shall be mailed by the Secretary to eachposted 
in the Library, on the Library’s website, and communicated to each member of the Board, 
at least forty eight (48) hours five (5) days before the date of the meeting. 

Section 5. The order of business at regular meetings shall be as follows: 

1. Call to order and roll call
2. Approval of Consent Agenda
3. Minutes of previous meeting
4. Comments from the General Public (Non-agenda items)
5. Secretary's report
6. Treasurer's report
7. Library Director’s report
8. Report of standing committees
9. Report of special committees

10. Unfinished business
11. New business
12. Adjournment
1. Call to order
2. Roll call
3. Comments from the General Public (Non-agenda items)
4. Consent Agenda which includes Minutes of previous meeting
5. Treasurer’s Report
6. President’s Report
7. Secretary's report
8. Library Director’s Report
9. Friends of the Library Report

10. Unfinished business
11. New business
12. Adjournment

Section 6. The Annual Report shall be presented by in writing, by the Secretary to the Library 
Board, for approval and   transmittalsubsequently transmitted to the City 
Council. It shall contain: 

1. An itemized statement of the various sums of money received from the Library Fund
and from other sources.

2. An itemized statement of the objects and purposes for which those sums of money
have been expended.

3. A statement of the number of books, periodicals, and other resources available for
use and the number and character thereof circulated.

4. A statement of the real and personal property acquired by devise, bequest, purchase,
gift or otherwise.

5. A statement of the character of any extensions of library service which have been
undertaken.

6. A statement of the financial requirements of the Library for the ensuing fiscal year for
inclusion in the appropriation of the corporate authority, and of the amount of money
which, in the judgment of the Board of Library Trustees, it will be necessary to levy
for library purposes in the next annual tax levy ordinance.

Formatted: Indent: Left:  1.45",  No bullets or
numbering
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7. A statement as to the amount of accumulation and the reasons therefore.
8. A statement as to any outstanding liabilities including those for bonds still outstanding

or amounts due for judgment, settlement, liability insurance, or for amounts due
under a certificate of the board.

9. Any other statistics, information, and suggestions that may be of interest.

ARTICLE IV 

COMMITTEES 

Section 1. There shall be such regular and special committees as may be determined by the 
Board from time to time. 
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Section 2. The duties of the following regular standing committees shall be: 

1. Budget and Finance Committee – a Committee of the Whole – in conjunction with
the Library Director shall prepare the annual budget for the approval of the Board.

2. Planning and Operations Committee – a Committee of the Whole – prepare annually
a revised long range plan; review policies and oversee operation of the Library to
insure excellent service with maximum efficiency.

3. Communications and Development Committee – a Committee of the Whole –
exercise responsibility for public relations; maintain Library Endowment Fund;
investigate opportunities for fund raising and for building community support.

4. Personnel Committee – a Committee of the Whole – meet as needed to evaluate the
Library Director, set goals and exercise responsibility for matters affecting
employees of the Library.

5. Building and Grounds Committee – a Committee of the Whole – exercise
responsibility for the proper maintenance of building and grounds, and make
recommendations to the Board on any major expenditures.

6. Library Resources Committee – a Committee of the Whole – exercise responsibility
for recommending to the Board policies governing the selection and availability of
library resources and periodically reviews the collection development guidelines and
allocation of funds for library resources

ARTICLE V 

DISBURSEMENT OF FUNDS 

Section 1. Payment of warrants shall be made in accordance with the Library’s Policy on “Payment 
for Goods and Services” within the limits of the Board approved budget for each fiscal 
year. 

Section 2.  Payment of individual warrants over $5,000.00 shall be approved by the Treasurer, or in 
the Treasurer's absence the Secretary. 

ARTICLE VI 

GIFTS AND ENDOWMENT FUND 

Section 1. A permanent fund, known as the Park Ridge Public Library Endowment Fund shall be 
established and maintained by the Board of Trustees of the Park Ridge Library. All gifts 
and bequests, unless otherwise designated, shall be placed in this fund. 

Section 2. A special permanent fund, known as the Park Ridge Public Library Restricted Gift Fund shall 
be maintained by the Board of Trustees of the Park Ridge Public Library. Gifts and 
bequests which are restricted or specially designated shall be placed in this fund until 
their purposes shall be fulfilled. 

Section 3.       All gifts, grants, and/or bequests to the Library shall be accepted, held invested, used, or 
disposed of at the sole discretion of the Board of Trustees. Disbursements from the 
above Endowment, Restricted Gift Funds, or special grant, gift or bequest allocations 
shall only be made with Board approval. 
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ARTICLE VII 

ADMINISTRATION 

Section 1.     The Library Director shall implement the policies adopted by the Board. Among the Library 
Director's duties and responsibilities shall be that of hiring personnel, directing, 
supervising and disciplining of all staff members. The Director will notify the Board of all 
personnel decisions involving hiring and termination at the next regularly scheduled 
Board meeting. The Director will submit to the Board monthly and annual reports as 
required by the Board, recommending such policies and procedures as will promote the 
efficiency and service of the Library to the people of the community. 

Section 2. The Board shall make and adopt such rules and regulations for the operation and government 
of the Library as will promote the proper and efficient use of the facilities. 

Section 3.       The Board may exclude from the use of the Library any persons who willfully violate the 
posted rules. Such persons may be liable to further penalties as prescribed by City 
ordinances. 

Section 4.      The Board may extend the privileges and use of the Library to persons residing outside 
of the City of Park Ridge upon such conditions and terms as do not conflict with City 
ordinances. 

ARTICLE VIII 

PARLIAMENTARY AUTHORITY 

The rules contained in "Robert's Rules of Order Revised" shall govern the Board in all cases to which 
they are applicable and in which they are not inconsistent with these Bylaws. 

ARTICLE IX 

AMENDMENTS 

These Bylaws may be amended at any regular meeting by two-thirds affirmative vote of the members 
present and voting, provided that notice of the proposed amendment was stated in the call for the 
meeting. 
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RESOLUTION OF THE BOARD OF LIBRARY TRUSTEES 
OF THE CITY OF PARK RIDGE, COOK COUNTY, ILLINOIS 

 AUTHORIZING DETERMINATION OF 
MANAGEMENT OF THE ONGOING COVID-19 CRISIS – March 2022 

WHEREAS, the Park Ridge Public Library Board of Trustees (the “Board”) is empowered to conduct 
the business of the Park Ridge Public Library (the “Library”) consistent with the provisions of the Illinois 
Local Library Act; and 

WHEREAS, Section 5/4-7 of the Illinois Local Library Act (75 ILCS 5/4-7) permits the Board to make 
and adopt such bylaws, rules, and regulations for the government of the Library as may be expedient; and 

WHEREAS,  since early March 2020, Illinois has faced a pandemic that has caused extraordinary 
sickness and loss of life, infecting over 3,037,000 and taking the lives of more than 32,900 residents; and 

WHEREAS, the Board recognizes the ongoing nature and undetermined end of the global 
pandemic; 

NOW, THEREFORE, Be it resolved by the Board as follows: 

1. The preamble recitals are hereby incorporated as if fully set forth herein.

2. The Board grants authority to the Library Director, to maintain the day-to-day operations of the
Library and make decisions regarding staffing, collections, services and programming in light of the
continuous nature of the pandemic.

3. The Library follows the guidance of federal, state and local authorities.  In accordance with these
authorities, the Library Director is authorized to adjust Library guidelines (e.g., social distancing,
face coverings, and other health precautions that have proven to be critical in slowing and stopping
the spread of COVID-19) with respect to staff, contractors, and patrons.

4. This Resolution and the authority granted under this Resolution will expire on June 30, 2022. The
Board may rescind this Resolution at any time before said expiration date.

5. This Resolution shall be in full force and effect upon its adoption.

ADOPTED this _15th_ day of March, 2022 by the following roll call vote:

Ayes:   

Nays:      

Absent/Abstention:  

___________________________________ 
President Lauren Rapisand 

Attest: 

___________________________________ 
Treasurer David Somheil  

Return to Agenda
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RESOLUTION 
OF THE BOARD OF TRUSTEES 
PARK RIDGE PUBLIC LIBRARY 

WHEREAS, The Board of Trustees recognizes The Staff of the Park Ridge Public Library for 
their commitment and dedication to the Park Ridge community between 2020 and 
2022, during the COVID-19 worldwide pandemic; and 

WHEREAS, during those years of service went above and beyond to find creative and thoughtful 
approaches to services while keeping public health and safety at the forefront of 
planning and decision making; including but not limited to, moving to virtual 
programming for adults, teens and children, connecting patrons to library materials 
through contact-free pickups and home deliveries, monitoring metrics and 
welcoming the public back into the building when it was safe to do so, and currently 
providing a range of services options for the convenience and needs of all patrons; 
and 

WHEREAS, being flexible in all iterations of library service with the everchanging environment 
and finding a way to pivot, sometimes overnight, based on new circumstances and 
guidance; and   

WHEREAS, holding themselves to the highest standards of excellence amid constantly changing 
conditions, demonstrating a deep commitment to the mission and vision of the Park 
Ridge Public Library even in the face of adversity; and 

NOW, THEREFORE BE IT RESOLVED THAT ON April 5, 2022, on National Library Worker 
Day, the Board of Trustees of the Park Ridge Public Library expresses their sincere 
thanks to All Staff for their efforts on behalf of the entire community of Park Ridge, 
and  

BE IT FURTHER RESOLVED that a copy of this Resolution be presented to each individual and 
included in the contents of the Minutes. 

Board of Trustees President, Lauren D. Rapisand 

Board of Trustees Treasurer, David Somheil 

_________________________________________ 
Date 

Return to Agenda
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